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(Presentation)

(Action)

(Action)

 

Regular Meeting Agenda

Pioneer Middle School    1750 Bob's Hollow Lane   DuPont, Washington

STUDY SESSION: The School Board normally convenes at 6:00 pm just prior to the start of the formal Board meeting, to
discuss the Board agenda and to have a brief dinner. No decision making is undertaken. These study sessions are open to

the Public; however, food is not provided for the general public.
 

12/9/2015 07:00 PM

I. CALL TO ORDER
A. Pledge of Allegiance
B. Roll Call
C. Approval of Agenda

II. COMMENTS FROM THE AUDIENCE
Members of the audience wishing to comment on specific  items on this agenda wil l be allowed to comment briefly during the
Comments From the Audience portion of the agenda. Those wishing to speak wil l please sign the Speaker List in order to be
recognized by the Board. Please limit your comments to three (3) minutes. The Board wil l not entertain comments during any other
part of the meeting. Remarks of a negative nature singling out specific  employees, other than the Board or Superintendent, wil l  be
heard in executive session following the business meeting. The Board reserves the right to terminate presentations containing personal
attacks on individuals.

III. REPORTS - Fall Sports Review
Presenter: John Nystrom and Jake Tyrrell

Pioneer Fall Sports 2015.pdf

SHS Athletics Fall 2015 PPT.pdf

IV. APPROVAL OF MINUTES
Minutes 11.18.15.pdf

V. RECOGNITION OF DIRECTOR YOSHIE WONG
VI. RECEPTION

Running time: 10-15 minutes
VII. SWEARING IN OF BOARD DIRECTORS

a. Oath of Office - Steve Schenk, Position 4
b. Oath of Office - Sam Scott, Position 5
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(Action)
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(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

VIII. CONSENT AGENDA
The purpose of the consent agenda is to reduce time going through motion, second and voting on issues of common
consent. Any Board member can ask for any item to be removed from the consent agenda. There is no discussion of
items on the consent agenda. By motion of the Board, remaining items are approved without discussion as part of the
consent agenda. Discussion of items removed from the consent agenda occurs immediately following action on the
consent agenda.
 
 

Approval of November & December 2015 Accounts Payable and November 2015
Payroll.pdf

Approval of Co-Curricular Personnel Report.pdf

Approval of Classified Personnel Report.pdf

Approval of Steilacoom High Wrestling Overnight Trip.docx.pdf

Approval of Technology Surplus.pdf

IX. OLD BUSINESS

a. Second Reading of Policy 3141 Non Resident Students
Presenter: Susanne Beauchaine

Second Reading of Policy 3141 Nonresident Students.pdf

b. Second Reading of Policy 4131 Notification of Threats of Harm or Violence
Presenter: Susanne Beauchaine

Second Reading of Policy 4314 Notification of Threats of Violence or
Harm.pdf

c. Second Reading of Policies 5202 Federal Motor Carrier Safety Admin Mandate,
5251 Conflicts of Interest and 5253 Maintaining Professional Staff Student
Boundaries
Presenter: Kathi Weight

Second Reading of Policy 5202, 5251, 5253.pdf

d. Second Reading of Policy 5252 Staff Participation in Political Activities
Presenter: Kathi Weight

Second Reading of Policy 5252.pdf

X. NEW BUSINESS

a. Election of Board Chair
b. Election of Board Vice Chair
c. Approval of Resolution 829-12-09-15 Emergency Grant

Presenter: Jim Brittain

Approval of Resolution 829-12-09-15.pdf

d. Approval of Steilacoom High Overflow Parking Lot Project
Presenter: Jim Brittain

Approval of Steilacoom High School Parking Lot Project.pdf

e. First Reading of Policy 5231 Length of Work Day
Presenter: Kathi Weight

First Reading Policy 5231.pdf

f. First Reading of Policy 5270 Resolution of Staff Compliance
Presenter: Kathi Weight

First Reading Policy 5270.pdf

g. First Reading of Policy 5271 Reporting Improper Governmental Action
Presenter: Kathi Weight

First Reading Policy 5271.pdf
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(Information)

(Information)
(Information)

(Action)

XI. COMMENTS FROM THE AUDIENCE
Members of the audience wishing to comment on specific  items on this agenda wil l be allowed to comment briefly during the
Comments From the Audience portion of the agenda. Those wishing to speak wil l please sign the Speaker List in order to be
recognized by the Board. Please limit your comments to three (3) minutes. The Board wil l not entertain comments during any other
part of the meeting. Remarks of a negative nature singling out specific  employees, other than the Board or Superintendent, wil l  be
heard in executive session following the business meeting. The Board reserves the right to terminate presentations containing personal
attacks on individuals.

XII. BOARD COMMUNICATION
XIII. ANNOUNCEMENTS
XIV. ADJOURNMENT
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Pioneer Fall Sports
GO PIRATES
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Pirate Football

 Stand outs.

 Greg Padget, Ashantey Wagner, Hyrum Stowers, Malcolm Shevlen-

Bennet, C.J. Carlos, and C.J. Delacruz stood out and played both 

Offense and Defense for our Pirates this year. Chance McDonald had a 

productive year as well as Quarterback. 
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Stand outs
 Varsity

Defense: Savannah Manley

Offense: Emmy Rohrer & Grace Hembree

Most Inspirational: Riley Gautier

Most Improved: Savannah Antonowicz

 JV

 Defense: Kaylee Vazquez

 Offense: Mia McCreary

 Most Inspirational: Ady Barkhurst

 Most Improved: April Flora
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Winter Sports

 Girls Socer- 4 teams – Varsity, Junior Varsity, C- team and 6th grade 

team.

 Boys Basketball – 3 Teams – Varsity, Junior Varsity, C-Team

 Home Dates Basketball : 12/11, 12/17; 1/21; 1/28

 Home Dates Wrestling: 12/16; 1/7; 1/12; 1/14; 1/26
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SENTINEL ATHLETICS

Fall Season 2015 

Education Through Athletics

Football Soccer

Golf Swim

Tennis Volleyball 

Cross Country Cross Country

WIAA Scholastic Award Winners

3.00

3.32

3.65

3.53

3.58

3.37

3.65
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VOLLEYBALL

 “Home” victory at Pierce College.

 Advanced to WCD3 for the second consecutive year.  

Packet page 9 of 126



FOOTBALL

 Hosted (and won) a home playoff game for the first time since…
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SOCCER

 Advanced to State!
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CROSS 

COUNTRY

 League champions! (Girls)

 SPSL 2A Coach of the Year, Jennie Lange!
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SWIM & DIVE

 League champions (again)!

 Advanced to State! 

 Sarah Burlingame (2nd) and Natalie Raschke (4th) in dive!
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TENNIS & GOLF

 Qualified individual athletes for WCD3. 
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SPSL 2A 1ST TEAM ALL-LEAGUE

 Volleyball – Kendall Fox

 Football – Marques Hampton, Dawson Shero, Ahmed Jumper, 
Anthony Leiato, Graham Murphy

 Soccer – Lexi Orosco, Johnna Raby, Tayler Sayers-Howie 

~ 6 Total

~ 14 Total

~ 7 Total
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Meeting Minutes 

Steilacoom High School 54 Sentinel Drive Steilacoom, Washington 

 

I. CALL TO ORDER 

Chair Scott called the meeting to order at 7:00 pm. 

a. Pledge of Allegiance 

Executive Director Beauchaine led the Pledge of Allegiance. 

b. Roll Call 

Director Wong made a motion to excuse Director Pierce; Director Denning seconded the motion 

and the motion passed (4/0). All other directors and Superintendent Weight present. 

c. Approval of Agenda 

Director Denning made a motion to approve the agenda; Director Wong seconded the motion 

and the motion passed (4/0). 

II. COMMENTS FROM THE AUDIENCE 

No comments. 

III. PRESENTATIONS 

a. Sequalitchew Creek Water Quality Project 

Chloe Clark Elementary Principal Yoho introduced 3rd grade teacher Brett Bradshaw who introduced 

students Eli Vore, Ava Gin, Donaven Brown and Sadie Flake. The students presented a PowerPoint show 

about the Sequalitchew Creek Water Quality Project that all 3rd graders at their school have been 

involved in. Their presentation included the history of the area (DuPont) and the current status of the 

creek, its watershed and its inhabitants. Studies included science experiments, results and 

environmental impact.            

b. Careers in Education 

Steilacoom High Principal Hay introduced CTE teacher Keri Schultz-Brace who introduced Careers In 

Education students Akira Brown, Michaela Johnson, Deja Kumar, Mahea Ling-Oleole, Amanda Martin, 

Talina Sandoval and Tayler Syers-Howie. The students presented their Left Brain vs. Right Brain 

characteristics, personality and learning styles and its impact on careers in the field of education.  

IV. APPROVAL OF MINUTES 

Director Denning made a motion to approve the minutes of the 10.28.15 regular school board meeting; 

Director Wong seconded the motion and the motion passed (4 /0). 
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V. CONSENT AGENDA 

Director Denning made a motion to approve the Consent Agenda; Director Wong seconded and the 

motion passed (4/0). 

VI. OLD BUSINESS 

a. Approval of 2015 - 2021 Capital Facilities Plan 

Director Forbes made a motion to approve the 2015 - 2021 Capital Facilities Plan; Director Denning 

seconded the motion and the motion passed (4/0). 

b. Second Reading of Policy 2024, Online Learning 

 Director Forbes made a motion to approve Policies 2024, 2025, 5222, 5260 and 6101, Director Denning 

seconded the motion and the motion passed (4/0).      

c. Second Reading of Policy 2025, Copyright Compliance 

d. Second Reading of Policy 6101, Federal Cash and Financial Management 

e. Second Reading of Policies 5222 Job Sharing Staff Members and 5260 Personnel Records 

VII. NEW BUSINESS 

a. Approval of Resolution 827-11-18-15, Approval of WSSDA Registration for Newly Elected 

Director 

Director Forbes made a motion to approve Resolution 827-11-18-15; Director Wong seconded the 

motion and the motion passed (4/0). 

b. Approval of Resolution 828-11-18-15, Acceptance of SHS Classroom Remodel Project 

Director Denning made a motion to approve Resolution 828-11-18-15; Director Wong seconded the 

motion and the motion passed (4/0). 

c. First Reading of Policy 3141, Non Resident Student 

Director Denning made a motion to move Policy 3141 to a second reading; Director Wong seconded the 

motion and the motion passed (4/0). 

d. First Reading of Policy 4314, Notification of Threats of Violence or Harm 

Director Forbes made a motion to move Policy 3141 to a second reading; Director Denning seconded the 

motion and the motion passed (4/0). 

e. First Reading of Policy 5202, Federal Motor Carrier Safety Admin Mandated 

Director Denning made a motion to move Policies 5202, 5251, 5252 and 5253 to a second reading; 

Director Wong seconded the motion and the motion passed (4/0).          

f. First Reading of Policy 5251, Conflicts of Interest 

g. First Reading of Policy 5252, Staff Participation in Political Activities 

h. First Reading of Policy 5253, Maintaining Professional Staff Student Boundaries 
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VIII. COMMENTS FROM THE AUDIENCE 

No comments. 

IX. BOARD COMMUNICATION 

No Board communication. 

X. ANNOUNCEMENTS 

 Superintendent Weight announced that the Steilacoom Preservation Review Board approved 

the SHS Gravel parking lot; landscaping not required.  She also announced that Steilacoom High 

has added a Girls Bowling Team.  Director Forbes announced Steilacoom High Swim and Dive 

Team results. 

 Director Denning assisted the Cubs Scouts Color Guard during the Saltar’s Point Veterans Day 

Assembly.           

XI. ADJOURNMENT 

Director Forbes made a motion to adjourn the meeting at 7:43 pm; Director Denning seconded the 

motion and the motion passed (4/0).   

 

 

  ________________________________ 

  (Chair) 

  ________________________________  

      

   

  ________________________________ 

 

_______________________________ ________________________________ 

(Secretary/Superintendent)  

  ________________________________ 
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“Steilacoom High School is a clean, safe, and caring environment where the community entrusts its young people to a capable staff. 
Work ethic values of responsible and dependable behavior and mutual respect are understood and embraced. A relevant, 
progressive curriculum prepares students to function intellectually, physically, and socially in a changing society.” 
 

 

STEILACOOM HIGH SCHOOL 
 

54 Sentinel Drive  Steilacoom, Washington 98388-1699  253-983-2300  FAX 253-983-2393 

 

       Debra Hay     Michael Miller     Jacob Tyrrell 
         Principal             Assistant Principal     Assistant Principal 

 

 

 

 
7 December 2015 

 
Members of the School Board: 
 
 
 

The Steilacoom Boys Wrestling team is requesting permission to travel to Blaine High School in Blaine, WA on 
the weekend of 12/11/15 where they will be representing our school at the Battle of the Border Invitational. They will be 
supervised by Head Coach Nick Koubele, and his assistant coaches Travis Lensing and Cory Hoffman (volunteer).  
 
  The teams will leave from the high school via district bus at 6:30 AM on December 11 and begin the first day of 
competition on Saturday. They will then be seeded based on Saturday’s results and finish the tournament by mid-day on 
Sunday. They intend to arrive back on our campus by 6:00 PM on December 12.  
 
Thank you for your consideration. 
 
 
Sincerely,  
 
 
Jake Tyrrell 
Assistant Principal 
Steilacoom High School  
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: December 9, 2015 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 
The district has established a 5 year life cycle management plan for computer hardware. This plan 
assists the district in managing the productivity of staff by eliminating computer downtime or slow 
computers, assists in managing IT staff resources time in responding and maintaining IT equipment 
and in budgeting for replacement equipment.   
 
A majority of the technology equipment listed as surplus are staff computers and monitors that were 
purchased in 2009, reached the 5 years and have been replaced. 
 
The other technology equipment listed: document cameras, cd players, printers and a projector are 
broken and too costly to repair. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve the technology surplus.  
 
 
 
 
 
 
 
 
Report prepared by: 
Jim Brittain, Executive Director of Finance and Operations 

_______________________________________________________________________________ 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __December 9, 2015  

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
Second Reading of Policy 3141 Nonresident Students is updated to align more closely with 
RCW 28A.225.225, the law controlling applications for enrollment from nonresident students, 
students receiving home-based instruction and children of school employees. 
 
Language has been revised to meet the statute’s requirement of “rational, fair and equitable” 
standard; to provide additional language for children of full-time employees; and to include new 
language regarding readmission of expelled or suspended students.   
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve Policy 3141. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Susanne Beauchaine, Executive Director for Student Services 

_______________________________________________________________________________ 
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Policy No. 3141 
Students 

 

NONRESIDENT STUDENTS 

Consistent with Chapter 28A.225 RCW, any student who resides outside the district may apply 
to attend a school in the district or file the parental declaration of the intent to provide home-
based instruction and enroll for ancillary services, if any. All applications for nonresident attend-
ance or home-based instruction will be considered on an equal basis. 
  
The Steilacoom Board of Directors annually will inform parents of the interdistrict enrollment 
options and parental involvement opportunities. Information on interdistrict acceptance policies 
will be provided to nonresidents on request. Providing online access to the information satisfies 
the requirements of this policy unless a parent or guardian specifically requests information to be 
provided in written form. The district will not charge any transfer fees or tuition costs for enrol-
ling eligible nonresident students.  

A parent or guardian will apply for admission on behalf of his or her child by completing the ap-
propriate district application. The superintendent will develop an application form which con-
tains information including, but not limited to, the current legal residence of the child and the 
school district in which he or she is currently enrolled or receiving home-based instruction, the 
basis for requesting release from the resident district and the specific building and grade level 
(elementary) or course offerings (secondary) in which the student desires to be enrolled if ac-
cepted by the district. 

  
 Standards for accepting or rejecting an application   
  
The superintendent will accept or reject an application for nonresident admission based upon the 
following standards: 

 
A. Whether acceptance of a nonresident student would result in the district experiencing signifi-

cant financial hardship (“financial hardship” does not include routine programmatic costs as-
sociated with serving additional disabled or non-disabled students); 

B. Whether in the grade level or class at the building in which the student desires to be enrolled 
has the capacity for additional students; 

C. Whether appropriate educational programs or services are available to improve the student’s 
condition as stated in requesting release from his or her district of residence; 

D. Whether the student’s disciplinary records or other documentation indicate a history of vio-
lent or disruptive behavior or gang membership (a gang means a group of three or more per-
sons with identifiable leadership that on an ongoing basis regularly conspires and acts in con-
cert mainly for criminal purposes); 

E. Whether the student has been expelled or suspended from a public school for more than ten 
consecutive days, in which case the student may apply for admission under the district’s pol-
icy for readmission and reengagement of suspended or expelled students; and  
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Policy No. 3141 
Students 

Admission or denial: Notice of decision and appeal of decision 
  
The Superintendent or designee, in a timely manner will provide all applicants with written noti-
fication of the approval or denial of a nonresident student's enrollment application.  If the student 
is to be admitted, the superintendent or designee will notify the resident district and make neces-
sary arrangements for the transfer of student records. 
  
If the application is denied, the superintendent or designee will notify the parent or guardian of 
the reason(s) for denial and the right to petition the board of directors, upon five school business 
day’s prior notice, for review of the decision and to have a hearing before the board at its next 
regular meeting. Following the hearing by the board, a final decision will be promptly communi-
cated to the parent in writing.  The final decision of the district to deny the admission of a non-
resident student may be appealed to the superintendent of public instruction or his or her design-
ee pursuant to the process detailed in RCW 28A.224.230(3). 

  
Children of full-time employees 
  
1. Pursuant to RCW 28A.225.225, a nonresident student who is the child of a full-time certifi-
cated or classified employee will be permitted to enroll: 

a. At the school to which the employee is assigned; 
b. At a school forming the district’s kindergarten through twelfth grade continuum which 

includes the school to which the employee is assigned; or  
c. At a school in the district that provides early intervention services pursuant to RCW 

28A.155.065 and/or preschool services pursuant to RCW 28A.155.070, if the student is 
eligible for such services. 

2. The district may reject the application of a student who is the child of a full-time employee if: 
a. Disciplinary records or other evidence supports a conclusion that the student has a history 

of convictions, violent or disruptive behavior or gang membership; or  
b. The student has been expelled or suspended from a public school for more than 

ten consecutive days (however, the district’s policies for allowing readmission of ex-
pelled or suspended students and the required reengagement procedures under this rule 
must apply uniformly to both resident and nonresident applicants seeking admission, pur-
suant to RCW 28A.225.225(2)(b)); or  

Enrollment of the nonresident child would displace a child who is a resident of the district. 
3. If a nonresident student is the child of a full-time employee and has been enrolled under Sec-
tion 1 above, the student must be permitted to remain enrolled at the same school or in the dis-
trict’s kindergarten through twelfth grade continuum until: 

a. The student completes their schooling; or 
b. The student has repeatedly failed to comply with requirements for participation in an 

online school program, such as participating in weekly direct contact with the teacher or 
monthly progress evaluations. 
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Policy No. 3141 
Students 

Cross References: Board Policy 3120  Enrollment 
 
Legal References: RCW  28A.225.220 Adults, children from other districts, 

agreements for attending school — 
Tuition 

     RCW 28A.225.225           Applications from nonresident students 
 RCW 28A.225.230 Appeal from certain decisions to deny 

student's request to attend 
nonresident district — Procedure 

 RCW 28A.225.290 Enrollment options information booklet 
 RCW 28A.225.300 Enrollment options information to 

parents 
 WAC 392-137 Finance — Nonresident attendance 
 
Management Resources: 
 Policy News, September 1999 School safety bills impact policy 
 Policy News, June 2003 Enrolling children of School Employees 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District 

Revised: 4.14.10; 12.09.15 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __December 9, 2015  

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
Second Reading of Policy 4314 Notification of Threats of Violence or Harm policy is updated 
to include language that the district may disclose information to appropriate parties as necessary if 
there is a specific and significant threat to the health or safety of a student or other individuals. 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve Policy 4314.. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Susanne Beauchaine, Executive Director for Student Services 

_______________________________________________________________________________ 
  

Packet page 105 of 126



Page 1 of 2 
 

Policy No. 4314 
Community Relations 

 
NOTIFICATION OF THREATS OF VIOLENCE OR HARM 

Students and school employees who are subjects of threats of violence or harm will be notified of 
the threats in a timely manner. Parents will be included in notifications to students who are sub-
jects of threats of violence or harm. If there is a specific and significant threat to the health or 
safety of a student or other individuals, the district may disclose information from education rec-
ords to appropriate parties whose knowledge of the information is necessary. Timing and details 
of the notice will be as extensive as permitted by the federal Family Educational Rights and Pri-
vacy Act (FERPA), other legal limitations, and the circumstances.  

Individual-directed threats of violence or harm are communications that create fear of physical 
harm to a specific individual or individuals, communicated directly or indirectly by any means. 

Building-directed threats of violence or harm are direct or indirect communications by any 
means of the intent to cause damage to a school building or school property (e.g., bomb threats), 
or to harm students, employees, volunteers, community members or visitors. 

The district will address threats of violence or harm in a manner consistent with the district’s 
safety policies and comprehensive safe school plans. 

Persons found to have made threats of violence or harm against district property, students, em-
ployees or others will be subject to relevant district discipline policies and will be referred to ap-
propriate community agencies including law enforcement and mental health services. District 
staff will work with in-district and community-based professionals and services in all relevant 
disciplines to address threats of violence or harm, those threatened and those making the threats. 
Necessary information about the person making the threat will be communicated by the principal 
to teachers and staff, including security personnel. 

State law provides the district, school district directors and district staff with immunity from lia-
bility for providing notice of threats in good faith. Persons who make a knowingly false notifica-
tion of a threat are subject to appropriate district discipline policies and may be referred for pros-
ecution. 

The superintendent is directed to develop and implement procedures consistent with this policy. 

 

 

 
 

 
 
Cross References: Board Policy 3207 Prohibition of Harassment, Intimidation and 

Bullying 
 Board Policy 3240 Student Conduct 
 Board Policy 3241 Classroom Management, Corrective Actions or 

Punishment 
 Board Policy 5281 Disciplinary Action or Discharge 
 Board Policy 6513 Workplace Violence Prevention 
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Policy No. 4314 
Community Relations 

Legal References: RCW 28A.320.128 Notice and disclosure policies — Threats of 
violence — student conduct — Immunity for 
good faith notice — Penalty 

 WAC 392-400 Pupils 
 20 U.S.C. § 1232g Family Educational Rights and Privacy Act 
 34 C.F.R. Part 99 FERPA Regulations 
 
Management Resources: Policy News, February 2003 Threats Policy Due in September 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District  
Revised: 5.27.09; 12.09.15 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 12/9/15 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
Second Reading of Policy 5202, Federal Motor Carrier Safety Admin Mandate, Policy 5251 
Conflicts of Interest and Policy 5253, Maintaining Professional Staff Student Boundaries. 
 
No changes since the first reading of these three policies. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve Policies 5202, 5251 and 5253. 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 

______________________________________________________________________________ 
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Policy No. 5202  
Personnel 

FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION 
MANDATED DRUG  AND ALCOHOL TESTING PROGRAM 

 
The superintendent/designee will establish programs and procedures as mandated by the Federal 
Motor Carrier Safety Administration (FMCSA) controlled substances, including marijuana (can-
nabis), and alcohol testing rules. 

Prohibited Alcohol And Controlled Substance-Related Conduct 
The following alcohol and controlled substance-related activities are prohibited by the district for 
drivers required to possess a commercial driver's license (CDL) as part of their job responsibili-
ties.  

A. Reporting for duty or remaining on duty to perform safety-sensitive functions while having 
an alcohol concentration in excess of the standard set by the FMCSA. 

B. Being on duty or operating a vehicle while the driver possesses alcohol.  

C. Using alcohol while performing safety-sensitive functions. 

D. When required to take a post-accident alcohol test, using alcohol within eight hours follow-
ing the accident or prior to undergoing a post-accident alcohol test, whichever comes first. 

E. Refusing to submit to an alcohol or controlled substance test required by post-accident, ran-
dom, reasonable suspicion, or follow-up testing requirements. 

F. Reporting for duty or remaining on duty when using any controlled substance, except when 
instructed by a prescribing authority who has advised the driver and the district that the sub-
stance does not adversely affect the driver's ability to safely operate a vehicle. Drivers are re-
quired to inform the district of any therapeutic drug use, although not the medication that has 
been prescribed.  The use of any medication that could affect a driver’s safe job performance 
is prohibited while working. 

G. Reporting for duty, remaining on duty or driving if the driver tests positive for controlled 
substances. 

No supervisor having actual knowledge of the above violations will permit a driver to perform 
safety-sensitive functions. 

Violations of this policy will result in appropriate corrective action ranging from removal from 
the performance of safety-sensitive functions up to and including discharge. 

 

Cross References: Board Policy 5201 Drug-Free Schools, Community and Workplace      
  
 Board Policy 5281 Disciplinary Action and Discharge 
 
Legal Reference:  49 CFR § 40 Procedures for transportation workplace drug 

and alcohol testing programs 
 49 CFR §§ 382 Controlled substances and alcohol use and 

testing 
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Management Resources: 
 
              2015 – October Issue 

 
 Policy News, April 2012  Federal Motor Carrier Safety 

Administration mandated drug and 
alcohol testing program 

 Policy News, February 1999  Bus drivers still tested for marijuana 
 Policy News, December 2001  Federal Government Amends Bus 

Driver Drug Testing Rules 
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Policy No. 5251  
Personnel 

CONFLICTS OF INTEREST 

 
General Rule 

No district employee will engage in nor have a direct financial interest in any activity which con-
flicts with his/her duties and responsibilities. Further, no district employee may employ or use 
any person, money, or school property under the employee's official supervision, control or di-
rection for the private gain of that employee or another. 
 Situations where a conflict of interest may exist include but are not limited to: 

A. Receiving economic benefit from selling or promoting the sale of goods or services to the 
students or their parents where the knowledge of the staff member's relationship to the dis-
trict is in any way utilized to influence the sale; 

B. Receiving economic benefit from the sale of instructional and training materials and/or 
equipment where the district has specifically engaged a staff member(s) to develop such ma-
terials or equipment (n such instances, the district will retain a proprietary interest); 

C. Encouraging a student who is enrolled in one or more of the teacher's classes to take private 
lessons or to engage tutoring for fee from the staff member; 

D. Using or providing for others a list of names and home addresses obtained from school rec-
ords or school-related contacts for purposes of identifying potential client or customer con-
tacts; 

E. Participating in any way in the selection process for materials, books or equipment when an 
item developed by or authored by the staff member or a member of his/her family is under 
consideration for approval for district use; 

F. Being involved in the selection of an applicant or in the appointment, evaluation or supervi-
sion of any other staff member who is a family member; 

G. Using the interschool mail or email to promote sales of a product in which a staff member 
has a financial interest; 

H. Providing a staff or student directory for use in promoting sales of a product or service. 

I. Purchasing or otherwise acquiring surplus district property, where the staff member was in-
volved in or had influence in the process of declaring the item(s) as surplus; 

Written permission from the superintendent/designee is necessary when: 

A. A certificated staff member wishes to tutor or give private lessons for a fee to any student 
who is enrolled in one or more of the teacher's classes; or 

A certificated staff member such as communication disorder specialists, psychologists or special-
ized music teachers, wishes to give private instruction for a fee to any student who is concurrent-
ly being served by that individual in the regular school program.     
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Exceptions 

 
A district employee may use public resources to benefit others as part of the employee’s offi-
cial duties, if the expenditure is of de minimus value (of little or no value; no impact on pub-
lic funds) and is purchased with the consent of his/her supervisor. 

 

 

Legal Reference: WAC  181-87-090 Improper remunerative conduct 
RCW 28A.400.332   Use of persons, money, or property 

for private gain 

 

Management Resources:    2015 – October Issue 
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Maintaining Professional Staff/Student Boundaries 
Purpose 

The purpose of this policy is to provide all staff, students, volunteers and community members 
with information about their role in protecting children from inappropriate conduct by adults. 
This policy applies to all district staff and volunteers.  For purposes of this policy and its 
procedure, the terms “district staff,” “staff member(s),” and “staff” also include volunteers.  
 

General Standards 

The board expects all district staff to maintain the highest professional standards when they 
interact with students. District staff are required to maintain an atmosphere conducive to learning 
by consistently maintaining professional boundaries.  

Professional staff/student boundaries are consistent with the legal and ethical duty of care that 
district employees have for students.    
 

The interactions and relationships between district staff and students should be based upon 
mutual respect and trust, an understanding of the appropriate boundaries between adults and 
students in and outside of the educational setting, and consistency with the educational mission 
of the schools. 

District staff will not intrude on a student’s physical and emotional boundaries unless the 
intrusion is necessary to serve an educational or physical, mental and/or emotional health 
purpose. An educational purpose is one that relates to the staff member’s duties in the district. 
Additionally, staff members are expected to be sensitive to the appearance of impropriety in their 
own conduct and the conduct of other staff when interacting with students. Staff members will 
notify and discuss issues with their building administrator or supervisor whenever they suspect 
or question whether conduct is inappropriate or constitutes a violation of this policy.  

The board recognizes that staff may have familial and pre-existing social relationships with 
parents or guardians and students.  Staff members should use appropriate professional judgment 
when they have a dual relationship to students to avoid violating this policy, the appearance of 
impropriety, and the appearance of favoritism.  Staff members will proactively discuss these 
circumstances with their building administrator or supervisor. 
  
Use of Technology 

The board supports the use of technology to communicate for educational purposes. However, 
district staff are prohibited from inappropriately communicating with students online or from 
engaging in any conduct on social networking websites that violates the law, district policies or 
procedures, or other generally recognized professional standards. Staff whose conduct violates 
this policy may face discipline and/or termination, consistent with the district’s policies and 
procedures, acceptable use agreement and collective bargaining agreements, as applicable. 

The superintendent/designee will develop protocols for reporting and investigating allegations 
and develop procedures and training to accompany this policy. 
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Legal References: Title IX of the Education Amendments of 1972  
 Chapter 9A.44, RCW – Sex offenses  
 Chapter 9A.88, RCW – Indecent exposure – Prostitution  
 RCW 28A.400.320 Crimes against children 
 RCW 28A.405.470 Crimes against children - Mandatory 

termination of certificated employees 
— Appeal — Recovery of salary or 
compensation by district 

 RCW 28A.405.475 Termination of certificated employee 
based on guilty plea or conviction of 
certain felonies — Notice to 
superintendent of public instruction - 
Record of notices 

 RCW 28A.410.090 Revocation or suspension of certificate 
or permit to teach — Criminal basis 
— Complaints — Investigation – 
Process 

 RCW 28A.410.095 Violation or noncompliance — Investigatory powers 
of superintendent of public 
instruction — Requirements for 
investigation of alleged sexual 
misconduct towards a child — Court 
orders — Contempt — Written 
findings required  

 RCW 28A.410.100 Revocation of authority to teach — Hearings  
 Chapter 28A.640, RCW Sexual Equality  
 Chapter 28A.642, RCW Discrimination Prohibition  
 Chapter 49.60, RCW – Washington State Law Against Discrimination  
 Chapter 181-87 WAC Professional certification — Acts of unprofessional 

conduct  
Chapter 181-88 WAC Definitions of sexual misconduct, verbal and 
physical abuse - Mandatory disclosure — Prohibited agreement 
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Revised: 2.12.14; 12.09.15 

Packet page 114 of 126



 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 12/9/15  

 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
Second Reading of Policy 5252, Staff Participation in Political Activities 
 
The one change since 1st Reading was the addition of the word “will” based on the suggestion 
made by Director Forbes at our November 18th meeting. The procedure will be deleted because 
Policy and Procedure 4400 covers election activities and PDC requirements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve Policy 5252, Staff Participation in 
Political Activities. 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 

_______________________________________________________________________________ 
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STAFF PARTICIPATION IN POLITICAL ACTIVITIES 

The board recognizes the right of its employees, as citizens, to engage in political activities. A 

staff member may seek an elective office provided that the staff member does not campaign on 

school property during working hours. District property and work time, supported by public 

funds, may not be used for political purposes. 

  

In the event the staff member is elected to office, the employee may request a leave of absence in 

accordance with the leave policies of the district or the provisions of the applicable collective 

bargaining agreement. District employees who hold elective or appointive public office in an or-

ganization are not entitled to time off from their district duties for reasons incident to such offic-

es unless the circumstances surrounding the leave request qualify under leave policies of the dis-

trict. 

 

 

Cross Reference: Board Policy 4400 Election Activities 

 

Legal References: RCW 41.06.250 Political activities 

 

 RCW 42.17.130 Forbids use of public office or agency 

facilities in campaigns (valid until 

January 1, 2012 — recodified as 

RCW 42.17A.555) 

 RCW 42.17.190 Legislative activities of state agencies 

and other units of government  

 

Management Resources:  

   2015 – October Issue 
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Revised: 10.24.12; 12.09.15 

 

Packet page 116 of 126



 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date:  December 9, 2015 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
The Steilacoom Historical School District Emergency Management System project has been 
completed as described in the 2014 OSPI Emergency Response Grant Scope of Work. The 
equipment and system has been installed at the district office and all school buildings.  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent for acceptance of final completion of the District’s 
Emergency Response System. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Jim Brittain, Executive Director of Finance and Operations 

_______________________________________________________________________________ 
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Steilacoom Historical School District No. 1  

511 Chambers 

Steilacoom, WA  98388 

 

Resolution No. 829-12-09-15 
 

A RESOLUTION to accept Steilacoom Historical School District Emergency Management 
System.    
 
WHEREAS, the Board of Directors of the Steilacoom Historical School District has received 
notification that the 2014 OSPI Emergency Response Grant Scope of Work is complete in 
accordance with the grant application and specifications; 
 
WHEREAS, the equipment is installed at all school buildings and district office; 
 
WHEREAS, Emergency Management Response System has been tested and is running as 
expected; 
 
WHEREAS, the equipment and system will be maintained in working order, and  

 
WHEREAS, the Superintendent and the Board of Directors have reviewed the project and concur. 

 
THEREFORE, BE IT RESOLVED by the Steilacoom Historical School District Board of 
Directors that the Emergency Management Response System is now complete. 
 
The foregoing resolution was ADOPTED at a regular meeting of the Board of Directors of 
Steilacoom Historical School District on the 9 t h  of December  2015, of which due notice was 
given the manner provided by law, the following directors being present and voting. 

 
        
 
 

____________________________ 
       Chair 
 
       ____________________________ 
 
       ____________________________ 
 
       ____________________________ 
 
       ____________________________ 
    

   
ATTEST 
 
____________________________ 
Secretary/Superintendent 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date:  December 9, 2015 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 
 

The Steilacoom High School Overflow Parking Lot Project is to provide additional parking 
capacity for both students and event parking.  We will utilize existing land the district owns, 
placing the additional gravel parking spaces adjacent to the current student parking lot.   
 
In the past, Western State has allowed students to park in their lot.  However, Western 
State will be using their parking lot for their employees and a construction staging area for 
their new facility.   Western State still allows for high school event parking. 
 
The district has completed all the Department of Ecology and Town of Steilacoom 
construction project requirements for public notice, SEPA and Engineering Plan submission 
and review process, and has received bid proposals from three excavation companies and 
three fencing companies. 
 
Fiscal Impact to Capital Project Fund: 
 
Excavation Proposal  $111,627.38 
Fencing Proposal   $  18,838.68 
Parking Curbs  $    4,500.00 
10% Contingency  $  13,500.00 
 Total Project Cost $148,476.06 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve the costs of Steilacoom High School 
Overflow Parking Lot Project from the district’s Capital Project fund. 
 
 
 
 
Report prepared by: 
Jim Brittain, Executive Director of Finance and Operations 

_______________________________________________________________________________ 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 12-9-15 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 

1st Reading – Policy 5231 – Length of Work Day 
 
 
Policy 5231 has been updated to include language that addresses FLSA and administrators.  There 
is also minor language revisions that addresses classified and certificated staff. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 5253 to a 2nd Reading. 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 

_______________________________________________________________________________ 
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LENGTH OF WORK DAY 

Administrators 
Administrators are Fair Labor Standards Act (FLSA) exempt and do not have regularly set, pre-
determined work hours.  Administrators are expected to report to work during the established 
public hours of the site(s) to which the administrator is assigned and consistent with all district 
expectations and directives.  Administrators are expected to work before and after established 
public hours of the assigned site(s) to accomplish job duties. 
  
Certificated Staff 

Regular building hours for teachers and other certificated, non-administrative staff will be one-
half hour before school starts to one-half hour after school ends, unless otherwise negotiated, 
including a 30-minute duty-free lunch period. Individual schools may request a board waiver 
from these district-wide provisions. The starting and dismissal times for students, which may 
vary from school to school, will be determined by the district. 

Fulfilling professional responsibilities will often require that teachers spend time outside of 
building hours. Such professional responsibilities include:  

A. Preparing for instruction of classes planning lessons; 
B. Consulting with students , grading assignments, completing paperworkwhen necessary; 
C. Consulting with parents when it is not possible for the parent to meet with the teacher 

during building hoursImproving communication with parents, including but not limited 
to, initiating contact with parents after or before building hours; 

D. Participating in curriculum development committees leading towards the improvement of 
the educational program; 

E. Attending staff meetings, including in-service trainingattending necessary professional 
development, provided by the district, to improve and maintain teaching skills in the area 
of teaching skills needing improvement; 

F. Supervising and directing co-curricular activities not specifically included in the district’s 
co-curricular program; and 

G. Participating in such other activities that pertain to the district’s educational program. 

Unless otherwise specified, the work-day for certificated staff assigned to the district 
administrative center and all classified staff will be 8 hours per day exclusive of the lunch period. 

Classified Staff 

A classified hourly staff member will be paid at the rate of one and one-half times the salary 
schedule rate when he/she works for more than 40 hours during the regular work week or 
consistent with the applicable provisions of collective bargaining agreements. The regular work 
day will include one 15 minute break for each four hours of work. A lunch period not to exceed 
one hour will be scheduled, but will not be counted for pay purposes. The district will be 
responsible for establishing the work day schedule for each classified staff member. 

In the event a supervisor requests that a staff member work beyond the specified working hours 
and thus exceeds the 40 hours during the established work week, the district may grant, at the 
staff member’s request, compensating time off in lieu of overtime pay consistent with applicable 
provisions of collective bargaining agreements. A staff member may accumulate up to 240 hours 
of compensating time. When the staff member reaches the 240-hour limit, compensatory time 
will cease to accrue and the staff member must either take compensating time off or receive pay 
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for such excess hours. he/she must either take compensating time off or receive pay for such 
excess hours. 

Custodial/maintenance and office staff will report for work when schools are closed for bad 
weather when required by the superintendent/ or designee. 

 
Legal References: 29 USC § 201 et seq. Fair Labor Standards Act 
 
 RCW 28A.405.140 Assistance for teacher may be required 

after evaluation 
 RCW 28A.405.466 Presence of certificated personnel at 

school before and after school-Policy  
 RCW 49.46.120  Chapter establishes minimum standards 

and is supplementary to other laws 
— more favorable standards 
unaffected 

 
 RCW 49.46.130  Minimum rate of compensation for 

employment in excess of forty hour 
work week — Exceptions 

 
 WAC 296-128-550 Regular rate of pay 
 WAC 296-128-560 Compensating time off in lieu of 

overtime pay 
 

Management Resources:  
  2015 – October Issue 
  Policy News, June 2006 Certificated Staff Work Hours 
 

 

 

 

 

Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District  

Revised: 04.22.09; 09.14.12;  
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 12-9-15 

1st Reading – Policy 5270 – Resolution of Staff Complaints 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 

Click here to enter text. 
 
Policy 5270 has been updated to clarify that a complaint must be based on a policy or procedure 

that has directly aggrieved an employee.  Procedure will include update to 
address waiver of complaint. 

 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 5270 to a 2nd Reading. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 

_______________________________________________________________________________ 
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RESOLUTION OF STAFF COMPLAINTS 

The board recognizes the importance of establishing reasonable and effective means for resolv-

ing difficulties which may arise among staff, to reduce potential areas of grievances and to estab-

lish and maintain recognized two-way channels of communication between supervisory person-

nel and staff. 

The board intends to expedite the process for all concerned parties. Staff are urged toStaff may 

use the administrative procedures whenever they feel that a district action has aggrieved themto 

allege a violation of existing district policies or procedures that has directly aggrieved them. The 

procedures are established to secure provide a proper and equitable solution to a complaint at the 

lowest possible supervisory level and to facilitate an orderly procedure within which solutions 

may be pursued. 

A complaint may be a claim by a staff member based upon alleged violation, misinterpretation or 

a misapplication of existing district policies or administrative procedures. 

All documents, communications and records dealing with the processing of a grievance shall be 

maintained in a separate file and shall not be kept in the personnel file of the aggrieved. 

A complaint is a written claim by a staff member that alleges a violation of existing district poli-

cies or procedures that has directly aggrieved them. 

 

Management Resources:  2015 - October Issue 

 

 

 

Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District 

Revised:  
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 12-9-15 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 

1st Reading – Policy 5271 – Reporting Improper Governmental Action 
 
Policy 5271 has been updated to include “whistleblower protection” phrase under title and minor 
edits.  The procedure will be updated to list various personnel actions that do not constitute 
improper governmental action and steps to take when an employee reasonably believes the 
improper governmental action involves his or her supervisor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 5271 to a 2nd Reading. 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 

_______________________________________________________________________________ 
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REPORTING IMPROPER GOVERNMENTAL ACTION 

(Whistleblower Protection) 

The district encourages the reporting, consistent with the Superintendent’s district’s procedures,  
of improper governmental actions by any district officers or employees and will protect employ-
ees against retaliatory employment actions for reporting improper governmental actions when 
the reports are made in compliance with this policy and related procedure.  

District officers and employees are prohibited from taking retaliatory action against an employee 
because the employee has in good faith reported alleged improper governmental action in ac-
cordance with this policy and related procedure. 

The sSuperintendent/designee shall will establish procedures for receiving and acting on em-
ployee reports of improper governmental actions and responding to allegations of retaliation. 

 

 

 
 

Legal References: RCW 42.41.010-060 Local Government Whistleblowers 
Protection 

 

 

Management Resources:  2015 - October issue 
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