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Regular Meeting Agenda
Pioneer Middle School      1750 Bob's Hollow Lane     DuPont, Washington

STUDY SESSION: The School Board normally convenes at 6:00 pm just prior to the start of the formal Board meeting, to discuss the Board agenda and to have a brief dinner. No decision making is

undertaken. These study sessions are open to the Public; however, food is not provided for the general public.

 

Wednesday, February 28, 2018 07:00 PM

I.  CALL TO ORDER

Pledge of Allegiance
Roll Call
Approval of Agenda

II.  COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly during the Comments From the Audience portion

of the agenda. Those wishing to speak will please sign the Speaker List in order to be recognized by the Board. Please limit your comments to three (3) minutes.

The Board will not entertain comments during any other part of the meeting. Remarks of a negative nature singling out specific employees, other than the Board or

Superintendent, will be heard in executive session following the business meeting. The Board reserves the right to terminate presentations containing personal

attacks on individuals.

III.  PRESENTATIONS
a.  Pioneer Middle School Choir

Presenter: Katherine Elshire

b.  Levy Committee Recognition
Presenter: Bob Forbes

IV.  REPORTS
a.  Diversity Committee

Presenter: Mary Snyder

Diversity Committee 2018.pdf (p. 4)

b.  Curriculum Adoption Update
Presenter: Paul Harvey

Curriculum Adoption Update.pdf (p. 9)

c.  Legislative Update
Presenter: Jennifer McDonald

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District 1 are digitally recorded.

Packet page 1 of 60

https://app.eduportal.com/documents/view/663770
https://app.eduportal.com/documents/view/663142


(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

V.  CONSENT AGENDA

The purpose of the consent agenda is to reduce time going through motion, second and voting on issues of common consent. Any
Board member can ask for any item to be removed from the consent agenda. There is no discussion of items on the consent
agenda. By motion of the Board, remaining items are approved without discussion as part of the consent agenda. Discussion of
items removed from the consent agenda occurs immediately following action on the consent agenda.
 
 

Approval of January & February 2018 Accounts Payable & January 2018 Payroll.PDF (p. 10)

Approval of Financial Reports.pdf (p. 11)

Approval of Regular Meeting Minutes 1.24.18.pdf (p. 24)

Approval of Study Session Minutes 2.14.18.pdf (p. 27)

Approval of Certificated Personnel Report.pdf (p. 29)

Approval of Co-Curricular Personnel Report.pdf (p. 30)

Approval of Classified Personnel Report.pdf (p. 31)

Approval of SHS Trip To China.pdf (p. 32)

Approval of SHS Key Club Trip to Portland, OR.pdf (p. 34)

Approval of SHS FFCLA Trip To Kennewick, WA.pdf (p. 35)

VI.  OLD BUSINESS
a.  Second Reading of Policy 3141 Nonresident Students

Presenter: Susanne Beauchaine

Second Reading of Policy 3141.pdf (p. 37)

VII.  NEW BUSINESS
a.  First Reading of Policy 6100 Revenue from State, Local and Federal Sources

Presenter: Jim Brittain

First Reading of Policy 6100.pdf (p. 45)

b.  First Reading of Policy 6220 Bid Requirements
Presenter: Jim Brittain

First Reading of Policy 6220.pdf (p. 48)

c.  First Reading of Policy 3432 Emergencies
Presenter: Nancy McClure

First Reading of Policy 3432.pdf (p. 54)

d.  First Reading of Policy 2025 Copyright Compliance
Presenter: Kathi Weight

First Reading of Policy 2025.pdf (p. 58)

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District 1 are digitally recorded.
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(Information)

(Information)

(Information)

(Action)

VIII.  COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly during the Comments From the Audience portion

of the agenda. Those wishing to speak will please sign the Speaker List in order to be recognized by the Board. Please limit your comments to three (3) minutes.

The Board will not entertain comments during any other part of the meeting. Remarks of a negative nature singling out specific employees, other than the Board or

Superintendent, will be heard in executive session following the business meeting. The Board reserves the right to terminate presentations containing personal

attacks on individuals.

IX.  BOARD COMMUNICATION

X.  ANNOUNCEMENTS

XI.  ADJOURNMENT

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District 1 are digitally recorded.
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Diver si t y Commit t ee

Steilacoom Historical 
School Dist rict
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Vision St at ement
A Connected and Caring Community

Missio n St a t ement

The SHSD Diversity Committee works to 
increase opportunities to share and value 
each other’s stories through mentorship, 
education, and hiring practices with the goal 
of growing caring relationships. 
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Goal s

Education ● District-wide diversity speaker
● Increase diversity grant awards to 

SHSD staff 
● Produce a video highlighting students 

and their stories

Hiring 
Practices

● Interview panels include Diversity 
Committee representation

● Increase numbers of staff from diverse 
backgrounds
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M ember s

Cherrydale Gail Clark
Bettina Evans

Chloe Clark Suzanne Schenck

Saltar’s Point Coley Fannin
Bridget King
Mary Snyder

Pioneer Middle 
School

Bruce Hayes
Claudia Duenas
JoAnne Fernandes
Rosa Rosales

Steilacoom High 
School

Nancy Clapp
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St ei l acoom 
Hist o r ica l  Scho o l  

Dist r ict
A Connected and Caring 

Community
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TO:   Steilacoom School District Board of Directors 

FROM:  Paul Harvey, Executive Director of Student Achievement 

RE:  Report on Curriculum Activities in the School District 

DATE:  February 28, 2018 

Following board Policy 2020 and Procedure 2020P, the Instructional Materials Committee (IMC) 
met throughout the 2017-2018 school year to review curricular needs and to make 
recommendations for action.  Upon review of staff feedback, the IMC determined that English 
Language Arts (ELA) for grades Kindergarten through 8th grade (K-8) would be first for review.  
The process of piloting ELA materials began in August of this school year.  Nineteen K-5 teachers 
are actively participating in a three-cycle pilot.  Each cycle has the teachers using student and 
teacher materials for about four to six weeks in their classrooms, with their students, in order to 
assess the level of fit within the district criteria and usability from the teachers’ perspectives.  The 
three curricula selected by the IMC for pilot review are ReadyGEN (Pearson), Reach for Reading 
(National Geographic), and Wonders (McGraw-Hill).  The remaining steps in the process include: 

• A community open house to review the three pilot curricula and provide input set for 
March 13, from 6:00-7:30pm. 

• The Pilot team will review all the pilot curricula and make recommendations to the IMC. 
• The IMC will make recommendations to the school board for adoption in April. 
• Following approval from the board, purchasing and training will occur in the summer and 

August prior to the start of school. 

The middle school ELA teachers are meeting with curriculum publishers in March to look at 
materials for a similar process of pilot review.  Following this year’s ELA work, the 
recommendation of the IMC is to move on to K-5 mathematics for the next review and adoption 
recommendation after ELA is fully implemented. 

We are close to achieving a one to one device to student ratio in our district.  Our K-5 schools have 
provided formal and informal training on use of Chromebooks for instruction and learning tasks 
with students.  The goal of professional learning activities is to help teachers gain confidence and 
competence with instructional technology.  We value the use of technology in classes, and aim to 
balance the use of technology with other effective forms of instruction and activities.  Our DoDEA 
grant, led by Nancy McClure, has been a great resource in this endeavor, allowing for the 
purchasing of 550 Chromebooks and paying for training for our staff.  
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Regularly scheduled meetings of the Board of Directors of the   Steilacoom Historical School District 1 are digitally recorded. 
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School Board Regular Meeting Minutes 
Steilacoom High School      54 Sentinel Drive      Steilacoom, Washington 

Wednesday, January 24, 2018 
 
 

STUDY SESSION 

• Board group photo 
• Agenda review 

REGULAR MEETING 

I. CALL TO ORDER 

Chair Forbes called the meeting to order at 7:00 pm.  
Executive Director Beauchaine led the Pledge of Allegiance. 
All Directors and Superintendent Weight present. 
Director Schenk made a motion to approve the agenda; Director Pierce seconded the motion and the motion passed 
(5/0). 

II. COMMENTS FROM THE AUDIENCE 

No comments. 

III. PRESENTATION 
a. National Board Certification Teacher Recognition 

Executive Director Harvey recognized Marilyn Wynn, Steilacoom High, and Shannon Schmitz, Chloe Clark Elementary, 
who recently completed the National Board Certificated Teacher (NBCT) process, a multi-year rigorous course of study. 
Twelve other District certificated staff have also attained NBCT status.  

b. School Board Recognition 

Superintendent Weight acknowledged School Board Recognition Month by reading a proclamation from Washington 
State Governor Inslee and thanking each Director for their commitment and service to the school community. 

IV. REPORTS 
a. Legislative Update 

Director McDonald gave her first Legislative Report updating on local levy capacity, passing of the capital budget, 
McCleary decision and a variety of bills being introduced impacting education. She, Superintendent Weight and CFO 
Brittain will attend the Legislative Conference this coming weekend.  
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V. CONSENT AGENDA 

Director McDonald made a motion to approve the Consent Agenda which included December 2017 & January 2018 
accounts payable, December payroll, attached personnel reports, 12.13.17 and 1.10.18 board minutes and two 
overnight field trips. Director Scott seconded the motion and the motion passed (5/0). 

VI. OLD BUSINESS 
a. Approval of School Board Operating Protocol 

Director Pierce made a motion to approve the School Board Operating Protocol; Director Schenk seconded the motion 
and the motion passed (5/0). 

VII. NEW BUSINESS 
a. First Reading of Policy 2320 Field Trips, Excursions & Outdoor Education and Policy 6620 Special 

Transportation 

Director Scott made a motion to approve Policy 2320 and Policy 6620; Director McDonald seconded the motion and the 
motion passed (5/0). 

b. First Reading of Policy 3141 Non-resident Students 

Director Pierce made a motion to move Policy 3141 to a second reading; Director Schenk seconded the motion and the 
motion passed (5/0). 

c. First reading of Policy 6905 Site Aquistion(Action) 

Director McDonald made a motion to approve Policy 6905; Director Scott seconded the motion and the motion passed 
(5/0). 

VIII. COMMENTS FROM THE AUDIENCE 

No comments. 

IX. BOARD COMMUNICATION 

Director McDonald received a communication from a parent regarding a procedure. Issue referred to the 
Superintendent. 

X. ANNOUNCEMENTS 

Chair Forbes announced the high school wrestling meet being held in the high school tonight. 

XI. RECESS TO EXECUTIVE SESSION 

Chair Forbes recessed the public meeting to Executive Session at 7:15 pm. 

XII. EXECUTIVE SESSION 
per RCW 42.30.110(1)(g) to review  the performance of a public employee  
(g) To evaluate the qualifications of an applicant for public employment or to review the performance of a public employee. However, subject to 
RCW 42.30.140(4), discussion by a governing body of salaries, wages, and other conditions of employment to be generally applied within the 
 agency shall occur in a meeting open to the public, and when a governing body elects to take final action hiring, setting the salary of an 
individual employee or class of employees, or discharging or disciplining an employee, that action shall be taken in a meeting open to the public 
 

XIII. RETURN TO PUBLIC MEETING 

Chair Forbes resumed the public meeting at 7:35 pm.  
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XIV. ADJOURNMENT 

Director Pierce made a motion to adjourn the meeting at 7:35 pm; Director Scott seconded the motion and the motion 
passed (5/0). 

 

 

 

  ________________________________ 

  (Chair) 

  ________________________________    
      

  ________________________________    
         

  ________________________________ 

 

_______________________________ ________________________________ 

(Secretary/Superintendent)  
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Study Session of the Board of Directors Meeting Minutes 
Pioneer Middle School     1750 Bob's Hollow Lane    DuPont, WA 98327 

Wednesday, 2/14/2018  
 

1. CALL TO ORDER 

Chair Forbes called the meeting to order at 6:02 pm. 
Executive Director Harvey led the Pledge of Allegiance. 

All Directors and Superintendent Weight present. 
Director Scott made a motion to approve the agenda; Director McDonald seconded the motion and the 
motion passed (5/0). 

2. TOPIC FOR BOARD DISCUSSION 
a. Levy Update 

The February 13, 2018 Special Election Levy results reflect passing at nearly 70%. 

b. Board Self-Assessment 

All directors completed an on-line WSSDA Board Assessment tool. Discussion of the results followed: 

• Board level communication regarding major items - budget, curriculum, technology 
• Collaborate with colleagues across region, state, nation  
• Professional development and/ or internal training 
• Board role in Strategic Plan 

c. Data Analytics 

Superintendent Weight shared OSPI Performance Indicators  to help identify opportunities to improve 
equity between student groups and state performance on: 

• Kindergarten preparedness analytics    
• 9th grade course failure rate    
• Dual credit programs  

Executive Director Harvey shared additional data filtering subgroups. The Administration at all schools 
use this data to identify areas of concern to meet student need. 

3. ADJOURNMENT 

Director Schenk made a motion to adjourn the meeting at 7:32 pm; Director Pierce seconded the motion 
and the motion passed (5/0). 
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  ________________________________ 

  (Chair) 

  ________________________________  
   

      
  ________________________________ 

 

_______________________________ ________________________________ 

(Secretary/Superintendent)  

  ________________________________ 
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Steilacoom Historical School District No. 1

Certificated Personnel Report

Personnel Report 2-28-18

   

Name Position FTE Location Effective Date Action Comment

BOAGLIO RENE TEACHER 1.00 SALTAR'S POINT 6/14/2018 RETIREMENT

LANGE JENNIFER TEACHER 1.00 PIONEER 6/14/2018 RESIGNATION
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Steilacoom Historical School District No. 1
Co-Curricular Personnel Report

Personnel Report 2-28-18
Name Position Location Effective Date Amount Comment
REDMAN KATHERINE EVENTS MANAGER HIGH SCHOOL 11/27/2017 1,425.00
BROWN, AIMEE 6TH GRADE CAMP PIONEER 4/9/2018 600.00
BYRD, MEGAN 6TH GRADE CAMP PIONEER 4/9/2018 600.00
BYRD, NATHAN 6TH GRADE CAMP PIONEER 4/9/2018 600.00
FOYIL, SAMANTHA 6TH GRADE CAMP PIONEER 4/9/2018 600.00
GALLIGAN, PAUL 6TH GRADE CAMP PIONEER 4/9/2018 600.00
GIDLEY, AMANDA 6TH GRADE CAMP PIONEER 4/9/2018 600.00
HALLER, KYLE 6TH GRADE CAMP PIONEER 4/9/2018 600.00
LOWE, LAURA 6TH GRADE CAMP PIONEER 4/9/2018 600.00
NIXON, JULIE 6TH GRADE CAMP PIONEER 4/9/2018 600.00
STEWART, CATHRYN 6TH GRADE CAMP PIONEER 4/9/2018 600.00
GIDLEY, AMANDA 6TH GRADE CAMP COORDINATOR PIONEER 1/31/2018 300.00 SHARED STIPEND
HALLER, KYLE 6TH GRADE CAMP COORDINATOR PIONEER 1/31/2018 300.00 SHARED STIPEND
CARMACK MAGGIE 6TH GRADE CAMP NURSE PIONEER 4/11/2018 1,098.50 SHARED STIPEND
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Steilacoom Historical School District No. 1
Classified Personnel Report

Personnel Report 2-28-18
Name Position Hours Location Effective Date Action Comment
HESS SUSIE LPN 7.00 CHERRYDALE 3/1/2018 NEW HIRE
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __February 28, 2018______ 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 
Policy 3141 Non-Resident Students is revised for clarity. 

• Eliminates the need for Procedure 3141P Non-Resident Students; 
• Clarifies the appeal process for applications that are denied; and 
• Lists the conditions why attendance for nonresident students may be denied or revoked. 

 
 
Since first reading, additional revisions were made (see page 3 – highlighted area) 

• Clarifying both absences and/or tardies may be a reason to revoke; 
• Providing an example of academic non-performance – lack of credit achievement; and 
• Restating the process for appeal. 

 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve Policy 3141. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Susanne Beauchaine, Executive Director for Student Services 
_______________________________________________________________________________ 
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Policy No. 3141 
Students 
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NONRESIDENT STUDENTS 
 
Consistent with Chapter 28A.225 RCW, any student who resides outside the district may apply to 
attend a school in the district or file the parental declaration of the intent to provide home- based 
instruction and enroll for ancillary services, if any. All applications for nonresident attendance or 
home-based instruction will be considered on an equal basis. 

 
The Steilacoom Board of Directors annually will inform parents of the interdistrict enrollment options 
and parental involvement opportunities. Information on interdistrict acceptance policies will be 
provided to nonresidents on request. Providing online access to the information satisfies the 
requirements of this policy unless a parent or guardian specifically requests information to be provided 
in written form. The district will not charge any transfer fees or tuition costs for enrolling eligible 
nonresident students. 

 

A parent or guardian will apply for admission on behalf of his or her child by completing the 
appropriate district application. The superintendent will develop an application form which contains 
information including, but not limited to, the current legal residence of the child and the school 
district in which he or she is currently enrolled or receiving home-based instruction, the basis for 
requesting release from the resident district and the specific building and grade level (elementary) or 
course offerings (secondary) in which the student desires to be enrolled if accepted by the district. 
 

Secondary students who are admitted as nonresident students are subject to the Washington 
Interscholastic Activities Association’s eligibility rules. 
 
 

Standards for accepting or rejecting an application 
 
The superintendent’s designee will accept or reject an application for nonresident admission based 
upon the following standards: 

 
A. Whether acceptance of a nonresident student would result in the district experiencing significant 

financial hardship; (“financial hardship” does not include routine programmatic costs associated 
with serving additional disabled or non-disabled students); 
 

B. Whether space is available in the grade level or class at the building in which the student desires to 
be enrolled has the capacity for additional students; 
 

C. Whether space is available in the appropriate educational programs or services are available to 
improve the student’s condition as stated in requesting release from his or her district of residence 
to address the educational needs of the nonresident student;  

D. Whether the student’s disciplinary records or other documentation indicate a history of violent or 
disruptive behavior or gang membership (a gang means a group of three or more persons with 
identifiable leadership that on an ongoing basis regularly conspires and acts in concert mainly for 
criminal purposes); 
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D. Whether the student’s attendance in the district is likely to create a risk to the health or safety of 

other students or staff;  
E.  

 
F. Whether the student has been expelled or suspended from a public school for more than ten 

consecutive days, in which case the student may apply for admission under the district’s policy for 
readmission and reengagement of suspended or expelled students; 
 

G. Whether the parent/guardian can provide transportation for the nonresident student, except when it 
is a necessary related service.  

 
Admission or denial: Notice of decision and appeal of decision 

 
The superintendent or’s designee, in a timely manner will provide all applicants with written notification 
of the approval or denial of a nonresident student's enrollment application.  If the student is to be 
admitted, the superintendent or’s designee will notify the resident district and make necessary 
arrangements for the transfer of student records. 

 
If the application is denied, the superintendent or’s designee will notify the parent or guardian of the 
reason(s) for denial and the right to submit a written request for appealpetition  to the board of 
directorssuperintendent, upon within five school business day’sdays from receipt of the denial. The 
superintendent will provide all applicants with written notification of the decision. 
 
If the appeal is denied, the superintendent will notify the parent or guardian of the reason(s) for denial 
and the right to appeal to the board of directors within five school business days receipt of the denial. 
The board will notice, for review of thethe decision and to have a hearing before the board at its next 
regular meeting and . Following the hearing by the board, a final decision will be promptly 
communicated to the parent in writing.  The final decision of the district to deny the admission of a 
nonresident student may be appealed to the superintendent of public instruction or his or her designee 
pursuant to the process detailed in RCW 28A.224.230(3). 

 
 
Children of full-time employees 

 
1. Pursuant to RCW 28A.225.225, a nonresident student who is the child of a full-time certificated 

or classified employee will be permitted to enroll: 
a. At the school to which the employee is assigned; 
b. At a school forming the district’s kindergarten through twelfth grade continuum which includes 

the school to which the employee is assigned; or 
c. At a school in the district that provides early intervention services pursuant to RCW 28A.155.065 

and/or preschool services pursuant to RCW 28A.155.070, if the student is eligible for such 
services. 

2. The district may reject the application of a student who is the child of a full-time employee if: 
a. Disciplinary records or other evidence supports a conclusion that the student has a history of 

convictions, violent or disruptive behavior or gang membership; or 
b. The student has been expelled or suspended from a public school for more than ten consecutive 

Packet page 39 of 60



Policy No. 3141 
Students 

Page 3 of 3 

 

 

days in which case the student may apply for admission under the District's policy for 
readmission of expelled students.(however, the district’s policies for allowing readmission of 
expelled or suspended students and the required reengagement procedures under this rule must 
apply uniformly to both resident and nonresident applicants seeking admission, pursuant to RCW 
28A.225.225(2)(b)); or 

c. Enrollment of the nonresident child would displace a child who is a resident of the district. 
 

3. If a nonresident student is the child of a full-time employee and has been enrolled under Section 
1 above, the student must be permitted to remain enrolled at the same school or in the district’s 
kindergarten through twelfth grade continuum until: 

a. The student completes their schooling; or 
b. The student has repeatedly failed to comply with requirements for participation in an online 

school program, such as participating in weekly direct contact with the teacher or monthly 
progress evaluations. 

All nonresident students must reapply for admission for each school year and will be accepted based 
upon the same conditions as for other nonresident students applying to the District for the first time.  
 
Continuing attendance for nonresident students is not assured and may be denied or revoked by the 
superintendent’s designee if: 

1. The resident student population increases to the point that there is insufficient capacity for 
nonresident students in the assigned school or program; 

2. InformationMaterial information about the student’s instructional needs, or academic or 
disciplinary records, were unknownnot provided to the District or were materially 
misrepresented on the application; 

3. The student is suspended or expelled from the school or District under standard disciplinary 
procedures;  

4. Excessive absences and/or tardies; or 
5. Academic non-performance (including but not limited to lack of credit achievement), or 

disruptive behavior on the part of the student. 
 
In the event that the superintendent’s designee revokes a nonresident student’s enrollment pursuant to 
this policy, the parent or guardian may appeal that decision using the process set forth above for an 
application that is denied.  
 
Students who move from the District must apply for nonresident application to remain in the District as 
outlined in this policy. 
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Cross References: Board Policy 3120 Enrollment 

 

Legal References: 
 

RCW  28A.225.220 
 

Adults, children from other districts, 
agreements for attending school — 
Tuition 

RCW 28A.225.225 Applications from nonresident students 
RCW 28A.225.230 Appeal from certain decisions to deny 

student's request to attend nonresident 
district — Procedure 

RCW 28A.225.290 Enrollment options information booklet 
RCW 28A.225.300 Enrollment options information to 

parents 
WAC 392-137 Finance — Nonresident attendance 

 
Management Resources: 

Policy News, September 1999 School safety bills impact policy 
Policy News, June 2003 Enrolling children of School Employees 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adoption Date: 2.27.08 
Steilacoom Historical School District 
Revised: 4.14.10; 12.09.15 
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NONRESIDENT STUDENTS 
 
Consistent with Chapter 28A.225 RCW, any student who resides outside the district may apply to 
attend a school in the district or file the parental declaration of the intent to provide home- based 
instruction and enroll for ancillary services, if any. All applications for nonresident attendance or 
home-based instruction will be considered on an equal basis. 

 
The Steilacoom Board of Directors annually will inform parents of the interdistrict enrollment options 
and parental involvement opportunities. Information on interdistrict acceptance policies will be 
provided to nonresidents on request. Providing online access to the information satisfies the 
requirements of this policy unless a parent or guardian specifically requests information to be provided 
in written form. The district will not charge any transfer fees or tuition costs for enrolling eligible 
nonresident students. 

 

A parent or guardian will apply for admission on behalf of his or her child by completing the 
appropriate district application. The superintendent will develop an application form which contains 
information including, but not limited to, the current legal residence of the child and the school 
district in which he or she is currently enrolled or receiving home-based instruction, the basis for 
requesting release from the resident district and the specific building and grade level (elementary) or 
course offerings (secondary) in which the student desires to be enrolled if accepted by the district. 
 

Secondary students who are admitted as nonresident students are subject to the Washington 
Interscholastic Activities Association’s eligibility rules. 
 
 

Standards for accepting or rejecting an application 
The superintendent’s designee will accept or reject an application for nonresident admission based 
upon the following standards: 

 
A. Whether acceptance of a nonresident student would result in the district experiencing significant 

financial hardship;  
 

B. Whether space is available in the grade level or class at the building in which the student desires to 
be enrolled; 
 

C. Whether space is available in the appropriate educational programs or services to address the 
educational needs of the nonresident student;  

D. Whether the student’s disciplinary records or other documentation indicate a history of violent or 
disruptive behavior or gang membership (a gang means a group of three or more persons with 
identifiable leadership that on an ongoing basis regularly conspires and acts in concert mainly for 
criminal purposes); 
 

E. Whether the student’s attendance in the district is likely to create a risk to the health or safety of 
other students or staff;  
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F. Whether the student has been expelled or suspended from a public school for more than ten 
consecutive days, in which case the student may apply for admission under the district’s policy for 
readmission and reengagement of suspended or expelled students; 
 

G. Whether the parent/guardian can provide transportation for the nonresident student, except when it 
is a necessary related service.  

 
Admission or denial: Notice of decision and appeal of decision 
The superintendent’s designee, in a timely manner will provide all applicants with written notification 
of the approval or denial of a nonresident student's enrollment application.  If the student is to be 
admitted, the superintendent’s designee will notify the resident district and make necessary 
arrangements for the transfer of student records. 

 
If the application is denied, the superintendent’s designee will notify the parent or guardian of the 
reason(s) for denial and the right to submit a written request for appeal to the superintendent, within 
five school business days from receipt of the denial. The superintendent will provide all applicants 
with written notification of the decision. 
 
If the appeal is denied, the superintendent will notify the parent or guardian of the reason(s) for denial 
and the right to appeal to the board of directors within five school business days receipt of the denial. 
The board will review the decision at its next regular meeting and a final decision will be promptly 
communicated to the parent in writing.  The final decision of the district to deny the admission of a 
nonresident student may be appealed to the superintendent of public instruction or his or her designee 
pursuant to the process detailed in RCW 28A.224.230(3). 

 
Children of full-time employees 
1. Pursuant to RCW 28A.225.225, a nonresident student who is the child of a full-time certificated 

or classified employee will be permitted to enroll: 
a. At the school to which the employee is assigned; 
b. At a school forming the district’s kindergarten through twelfth grade continuum which includes 

the school to which the employee is assigned; or 
c. At a school in the district that provides early intervention services pursuant to RCW 28A.155.065 

and/or preschool services pursuant to RCW 28A.155.070, if the student is eligible for such 
services. 

2. The district may reject the application of a student who is the child of a full-time employee if: 
a. Disciplinary records or other evidence supports a conclusion that the student has a history of 

convictions, violent or disruptive behavior or gang membership; or 
b. The student has been expelled or suspended from a public school for more than ten consecutive 

days in which case the student may apply for admission under the District's policy for 
readmission of expelled students. 

c. Enrollment of the nonresident child would displace a child who is a resident of the district. 
 

All nonresident students must reapply for admission for each school year and will be accepted based 
upon the same conditions as for other nonresident students applying to the District for the first time.  
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Continuing attendance for nonresident students is not assured and may be denied or revoked by the 
superintendent’s designee if: 

1. The resident student population increases to the point that there is insufficient capacity for 
nonresident students in the assigned school or program; 

2. Material information about the student’s instructional needs, or academic or disciplinary records, 
were not provided to the District or were materially misrepresented on the application; 

3. The student is suspended or expelled from the school or District under standard disciplinary 
procedures;  

4. Excessive absences and/or tardies; or 
5. Academic non-performance (including but not limited to lack of credit achievement), or 

disruptive behavior on the part of the student. 
 
In the event that the superintendent’s designee revokes a nonresident student’s enrollment pursuant to 
this policy, the parent or guardian may appeal that decision using the process set forth above for an 
application that is denied.  
 
Students who move from the District must apply for nonresident application to remain in the District as 
outlined in this policy. 
 

Cross References: Board Policy 3120 Enrollment 
 

Legal References: 
 

RCW  28A.225.220 
 

Adults, children from other districts, 
agreements for attending school — 
Tuition 

RCW 28A.225.225 Applications from nonresident students 
RCW 28A.225.230 Appeal from certain decisions to deny 

student's request to attend nonresident 
district — Procedure 

RCW 28A.225.290 Enrollment options information booklet 
RCW 28A.225.300 Enrollment options information to 

parents 
WAC 392-137 Finance — Nonresident attendance 

 
Management Resources: 

Policy News, September 1999 School safety bills impact policy 
Policy News, June 2003 Enrolling children of School Employees 

 
 
 
 
 
 

Adoption Date: 2.27.08 
Steilacoom Historical School District No. 1 
Revised: 4.14.10; 12.09.15; 2.28.18 
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __February 28, 2018______ 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 
 
Policy 6100 Revenues from State Local Federal Resources – First Reading 

 
Revised due to the passage of School District Excess Levies (ESB 5023) as amended by 
Basic Education Funding HB 2242, during the 2017 legislative session. The update reflects 
the additional step of reporting planned usage of levy proceeds to OSPI. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 6100 to a second reading. 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Jim Brittain, Chief of Finance and Operations 
_______________________________________________________________________________ 

Packet page 45 of 60



Page 1 of 2 

Policy No. 6100 
Management Support 

 

REVENUES FROM LOCAL, STATE AND FEDERAL SOURCES 
 
Revenues From Discretionary Local Taxes 
  
As necessary, the district will consider the necessity of requesting voter approval of an excess prop-
erty tax to be collected in the year following voter approval. Such a levy, if any, will be in that 
amount permitted by law, which the board determines necessary to provide educational services be-
yond those provided by state appropriations. The board will solicit advice from staff and commu-
nity memberspatrons prior to establishing the amount and purposes of the special levy request. The 
special levy being collected will be presented by program and expenditure in the district's annual 
descriptive guide for community members as required by law. In addition, districts must report their 
planned usage of levy proceeds to OSPI prior to the levy going to ballot as required by ESB 5023, 
Sec. 2 (14), amended by HB 2242, and in accordance with OSPI guidance through OSPI's "ESSB 
5023 Frequently Asked Questions". 
 
Revenues From State Resources 
 
The responsibility for financing public education in Washington falls primarily upon the state. To 
provide educational services beyond the levels possible under the basic education allocation, the 
district must depend upon state and federal special purpose funding programs and grants or excess 
property tax levies approved by district voters.  
 
The state provides special purpose appropriations for programs of transportation, for children with 
disabilities and for such other programs as it deems appropriate to assist schools.   
  
When the superintendent identifies an optional state grant where in the superintendent's reasonable 
professional judgment the benefits and advantages from accepting the grant outweigh the costs - the 
board will receive a report and will formally authorize participation. 
  

Revenues From The Federal Government 
 
The objective of the board is to provide the best educational services possible within resources 
available to the district. Federal grants and programs may provide helpful financial resources 
towards pursuing that objective. When it is optional for the district to participate in a federally 
funded program, the board willshall receive detailed analysis from the staff regarding both the 
advantages to be realized from the program and the additional costs in terms of staff time, impact 
on existing programs and new obligations that the program may require. Before authorizing 
participation in such a program, the board will first determine that the advantages outweigh the 
disadvantages and that the program will not detract from other programs already in operation.  
 
The board agrees to comply with all federal and state requirements that may be a condition to re-
ceipt of federal funds including, but not limited to: 
   

A.1. Maintenance of fiscal records which show the receipt and disposition of federal 
funds; 
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B.2. Provision for eligible private school students to participate in programs and/or ser-
vices designed for the educationally disadvantaged as well as other programs which are sup-
ported by ECIA funds; 
   

3. Provision for testing to identify target students as well as to measure program results; and 
  

4. Provision for staff and parent involvement, program planning, budget development and pro-
gram evaluation.  

  
The district agrees to comply with Title 1 requirements pertaining to the implementation of internal 
controls for travel, contracted services, training, and capital outlay purchases and expenditures. 
 
The district further assures that a district-wide salary schedule is in effect and that the staff are is 
assigned equitably among schools. Instructional material will also be distributed equitably among 
all schools. The board grants authority to directors and staff to participate in the development of any 
state and/or federal regulations deemed to be necessary for the implementation of federally-funded 
programs.  
 

Legal References: RCW  28A.300.070 Receipt of federal funds for school purposes — 
Superintendent of public instruction to 
administer 

  28A.150.230 Basic Education Act  — District school directors as 
accountable for proper operation of district — 
Scope — Responsibilities — Publication of 
guide  

  28A.150.250 Annual basic education allocation of funds 
according to average FTE student enrollment — 
Student/ teacher ratio standard 

  28A.150.370 Additional programs for which legislative 
appropriations must or may be made 

  84.52.053 Levies by school districts — Maximum dollar 
amount for maintenance and operation support 
— Restrictions — Maximum levy percentage — 
Levy reduction funds — Rules. 

 WAC 180-16 Support of Public Schools 
  
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised Dates: 02.06; 12.11; 10.22.14; 
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __February 28, 2018______ 

Strategic Focus Area 

☐  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☒  Resource Management         

BACKGROUND INFORMATION 
 
Policy 6220 Bid Requirements – First Reading 

 
Revised to comply with SSB 5301, Responsible Bidder Criteria — Competitive Bidding 
Requirements, which amends RCWs 39.04.  
 
The law amends bidder criteria and requirements.  Adds sections on Rejection of Bids, 
Interlocal Cooperation Act and Crimes Against Children along with increasing the threshold 
to $100,000 from $75,000 for the need to competitively bid improvements and repairs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 6220 to a second reading. 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Jim Brittain, Chief of Finance and Operations 
_______________________________________________________________________________ 
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BID REQUIREMENTS 
The board of directors of the Steilacoom Historical School District No. 1 recognizes the 
importance of: 
 

• maximizing the use of district resources;  
• the need for sound business practices in spending public money;  
• the requirement of complying with state and federal laws governing purchasing 
•  and public works; 
• the importance of standardized purchasing regulations; and 
• the need for clear documentation. 

 
Procurement and Public Works Using State Funds 
 
A. Furniture, Supplies, or Equipment  
  
Whenever the estimated cost of furniture, supplies, or equipment (except books) will cost: 
  

• less than $40,000, no competitive bidding process is required to make the purchase; 
• between $40,000 and $75,000, the board will follow the informal competitive bidding 

process by requiring quotes from at least three different sources to be obtained in writing 
or by telephone and recorded for the public to review;. 

• over $75,000, the board will follow the formal competitive bidding process by: 
   

1. preparing clear and definite plans and specifications for such work or purchases; 
2. providing notice of the call for formal bids by publication in at least one 

newspaper of general circulation in the district at least once each week for two 
consecutive weeks; 

3. providing the clear and definite plans and specifications to thosevendors 
interested in submitting a bid; 

4. require that bids be in writing; 
5. open and read bids in public on the date and in the place named in the notice; and 
6. file all bids for public inspection after opening. 

  
B. Exemptions 
  
The board may waive bid requirements for purchases: 

• clearly and legitimately limited to a single source of supply; 
• involving special facilities or market conditions; 
• in the event of an emergency; 
• of insurance or bonds; and  
• involving public works in the event of an emergency. 

  
"Emergency" means unforeseen circumstances beyond the district's control that present a real, 
immediate threat to the proper performance of essential functions or will likely result in material 
loss or damage to property, bodily injury or loss of life if immediate action is not taken. 
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Whenever bid requirements are waived, a document explaining the factual basis for the 
exception and the contract will be recorded and open for public inspection. 
 
C. Rejection of Bids 
  
The board may by resolution reject any and all bids and make further calls for bids in the same 
manner as the original call. The board reserves the right to purchase through an inter-local 
cooperative agreement with another governmental agency provided such agency has complied 
with the bidding requirements that are applicable to school districts. 
  
D. Interlocal Cooperation Act 
  
The board reserves the right to enter into inter-local cooperative agreements for purchases and 
public works with other governmental agencies pursuant to the Interlocal Cooperation Act, 
Chapter 39.34 RCW. 
  
E. Crimes Against Children  
 
The board will include in anyeach contract for services with an entity or individual other than an 
employee of the district a provisionproviso requiring the contractor to prohibit any employee of 
the contractorof its employees who has ever been convicted of or pled guilty to any of the child 
related felonies from working at a where he/she would have contact with public school who has 
contact with children at a public school during the course of his or her employment and who has 
pled guilty to or been convicted of any felony crime specified under RCW 28A.400.322.students. 
The contract shallwill will also contain a provisionprovide that any failure to comply with this 
section shall will berequirement is grounds for the district immediately terminating the 
immediate termination of the contract.  
 
The superintendent will establish bidding and contract awarding procedures for all purchases of 
furniture, equipment, supplies (except books) or public works projects consistent with state law. 
 

F.  Use of State Funds for Improvements or Repairs 
  
The board may make improvements or repairs to district property through a district department 
without following the competitive bidding process if the total cost of improvements or repairs 
does not exceed $10075,000.  If the board estimates that the total cost of a building, 
improvement, repair, or other public works project is $10075,000 or more, the board will follow 
the formal competitive bidding process outlined above unless the contract is let using the small 
works roster process authorized by RCW 39.04.155 or under any other procedure authorized for 
school districts.    
   
II. Procurement Using Federal Funds  
  
A. Goods 
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When federal funds are used for procurement of goods (furniture, supplies, equipment, and 
textbooks): 
  
 

• Purchases of $3,500 or less do not require quotes.  However, the district must consider 
price to be reasonable, and, to the extent practical, distribute purchases  equitably among 
suppliers. 

• Purchases between $3,500 and $75,000 must be procured using price or rate quotations 
from three or more qualified sources. 

• Purchases of $75,000 or more must be publicly solicited using sealed bids. 
  

B. Services  
  
When federal funds are used for procurement of services: 
  

• Purchases of $3,500 or less do not require quotes.  However, the district must consider 
price to be reasonable, and, to the extent practical, distribute purchases equitably among 
suppliers. 

• Purchases between $3,500 and $150,000 must be procured using price or rate quotations 
from a reasonable number of qualified sources. 

• Purchases of $150,000 or more must be publicly solicited using sealed bids.  
  
C. Noncompetitive Proposals 
  
Procurement by noncompetitive proposals may only be used when one of the following four 
circumstances applies:   
 .   

• The item is only available from a single source; 
• The public exigency or emergency for the requirement will not permit a delay resulting 

from competitive solicitation; 
• The awarding agency (e.g., OSPI) authorizes a noncompetitive proposal in response to a 

written request from the district; or 
• After solicitation of a number of sources, competition is determined inadequate. 

  
The district must maintain documentation supporting the applicable circumstancecircumstances 
for noncompetitivenoncompetive proposals. 
 
 
D.  Suspension and Debarment 
  
Before entering into federally funded vendor contracts for goods and services that equal or 
exceed $25,000 and any subcontract award, the district will ensure the vendor is not suspended 
or debarred from participating in federal assistance programs.   
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The superintendent will establish bidding and contract awarding procedures consistent with state 
and federal law. 

E.  Conflict of Interest 
  
No employee, officer or agent may participate in the selection, award or administration of a 
contract supported by federal funds if he or she has a real or apparent conflict of interest.  Such a 
conflict would arise when the employee, officer or agent, any member of his or her immediate 
family, his or her partner, or an organization which employs or is about to employ any of the 
parties indicated herein has a financial or other interest in or a tangible personal benefit from a 
firm considered for a contract.  
  
No employee, officer or agent of the district may solicit or accept gratuities, favors or anything 
of monetary value from contractors or parties to subcontracts.  Violation of these standards may 
result in disciplinary action including, but not limited to, suspension, dismissal or removal.  
 

The superintendent or designee will establish bidding and contract awarding procedures 
consistent with state and federal law.  
 

Legal References:    RCW 28A.335.190  Advertising 
for bids — Competitve bid 
procedures — Purchases from 
inmate work programs — Telephone 
or written quotation solicitation, 
limitations — Emergencies  

  28A.400.330 Crimes Against Children — Contractor 
Employees — Termination of 
Contract 

  39.04.155 Small works roster contract procedures 
— Limited public works process 
Definition 

  39.04.280 Competitive Bidding Requirements — 
Exemptions  

  39.30.060  Bids on public works — Identification, 
substitution of contractors   

    2 CFR 200.318 – General 
Procurement Standards 

  34 CFR § 80.36 Procurement 
  34 CFR § 85 Debarment and Suspension 
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Management Resources:  
  
 Policy News, July 2017 
 Policy News, June 2015 
 Policy News, June 2013 
 Policy News, April 2012 Bid requirements policy revised to 

address audit concerns 
 Policy News, February 2011 Bid requirements  
 Policy News, October 2005 Competitive bid process changes 
 Policy News, June 2001 Legislation further simplifies bid 

compliance 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 02.27.08 
School District: Steilacoom Historical School District  
Revised: 09.12.12; 12.10.14; 8.27.15; 4.27.16;  
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: 2/28/2018 

Strategic Focus Area 

☐  Teaching and Learning        

☒   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
First Reading of Policy 3432: Emergencies 

• WSSDA policy update requires “at least one safety-related drill per month”  
• Deletes the number of each drill required during the school year  
• Deletes the Fire Evacuation section  
• Adds fires in Evacuation section 
• School mapping is now a process to be used with at least one drill, not an independent drill. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent move Policy 3432 to a second reading. 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Nancy McClure, Executive Director of Assessment and Intervention 
_______________________________________________________________________________ 
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EMERGENCIES 

Drills: 
Each school in the district will conduct at least one safety-related drill per month, including sum-
mer months when school is in session with students. These drills will teach students the follow-
ing three basic functional drill responses:  
  

Fire Evacuation 
Students will receive instruction so that in case of fire or sudden emergency they will be able 
to leave their particular building in the shortest time possible, or take such other steps as the 
particular emergency demands, and without confusion or panic. Fire drills will be held three 
(3) times each year.  

The superintendent is directed to develop emergency evacuation procedures for each building. 

Lockdowns 
Students will receive instruction so that in the event of the breach of security of a school 
building or campus; staff, students and visitors will be able to take positions in secure  enclo-
suressecure enclosures. Lockdown drills will be held at least three (3) times each school year. 
  

Evacuations  
Students will receive instruction so that in the event the school or district needs to be evacu-
ated, due to threats, such as fires, oil train spills, or tsunamis, they will be able to leave the 
building in the shortest time possible and take the safest route possible to another school or 
facility.  
  

Shelter-in-Place 
Students will receive instruction so that in the case of a hazardous vapor release that doesn’t 
allow time to evacuate the campus, they will be able to remain inside, and take the steps nec-
essary to eliminate or minimize the health and safety hazard. A shelter-in-place drill will be 
held at least once each school year. 
 
The above safety-related drills will incorporate the following: 
 
a.  Use of the school mapping information system in at least one of the drills; and 
b.  A pedestrian evacuation drill for schools in mapped tsunami hazard zones. 
 
These safety-related drills may also incorporate an earthquake drill using the state-approved 
earthquake safety technique “drop, cover, and hold.” 
 
The superintendent or designee will develop emergency evacuation procedures for each build-
ing. 
Annually, at least one drill will be conducted using the school mapping system. 

 
Additional safety-related drill 
One additional safety-related drill to be determined by the school will be held each 
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year.  Schools will consider earthquakes, tsunamis or other high-risk local events. 
  

Earthquakes  
The board recognizes the importance of protecting staff, students and facilities in the event of 
an earthquake. Facilities will be designed and maintained in a manner that recognizes the po-
tential danger from such an occurrence. Likewise, staff must be prepared to take necessary ac-
tion to protect students and staff from harm. 
 
The superintendent will or designee wiil establish guidelines and action taken by building 
principals should an earthquake occur while school is in session.  
  
 
 

Bomb Threats 
The superintendent or designee will establish procedures for action in the event that any threat 
is received toward the school by telephone, letter, orally or by other means.  
  

Emergency School Closure or Evacuation 
When weather conditions or other circumstances make it unsafe to operate schools the super-
intendent is directed to determine whether schools should be started late, closed for the day or 
transportation will be provided only on emergency routes. Those decisions will be communi-
cated through community media resources pursuant to a plan developed by the superintendent 
or designee. 
  

Pandemic/Epidemic 
The board recognizes that a pandemic outbreak is a serious threat that could affect students, 
staff and the community. The superintendent or a designee will serve as a liaison between the 
school district and local health officials. The district liaison, in consultation with local health 
officials, will ensure that a pandemic/epidemic plan exists in the district and establish proce-
dures to provide for staff and student safety during such an emergency. 

  
When an emergency within a school or its surrounding area necessitates evacuation and/or total 
or partial closure of the schools within the district, staff will be responsible for aiding in the safe 
evacuation of the students within the endangered school or its surrounding area.  
  
The superintendent or designee will establish procedures for the emergency closure of a building 
or department.  
  
Cross References: Policy 4310  District Relationships with Law Enforcement, and other 

Child Government Agencies 
Legal References: RCW 19.27.110 International Fire Code — Administration and 

Enforcement by Counties, other political subdivisions and 
municipal counties 

 RCW 28A.320.125 Safe school plans — Requirements — 
Duties of school districts, schools, 
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and educational service districts — 
Reports — Drills — Rules 

Management Resources: 
         
Policy News, July 2017 
Policy News, June 2013 
June 2008 OSPI School Safety Planning Manual 
        Policy News, August 2008 School Safety Plans 
 Policy News, October 2006  Pandemic Flu Planning for School 

Districts 
 Policy News, February 1999  Fire drills required Monthly 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name:Steilacoom Historical School District 
Revised: 8.28.08; 8.28.14; 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __February 28, 2018______ 

Strategic Focus Area 

☒  Teaching and Learning        

☐   Safety, Service and Support  

☐  Family & Community Involvement 

☐  Resource Management         

BACKGROUND INFORMATION 
Policy 2025 Copyright Compliance – First Reading 
 
After review of our current Copyright Compliance Policy and Procedure, changes have been made 
with assistance from our legal team to closely align with copyright law.  Both the Policy and 
Procedure changes provide clearer guidance for district staff on use of copyright material. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to move Policy 2025 to a 2nd Reading. 
 
 
 
 
 
 
 
 
 
 
 
 
Report prepared by: 
Kathi Weight, Superintendent 
______________________________________________________________________________ 
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COPYRIGHT COMPLIANCE 
 
The board recognizes that federal law makes it illegal to duplicatereproduce (i.e., copy), prepare 
derivative works based upon, distribute copies of, perform, or display copyrighted materials 
without authorization of the holder of the copyright, except for certain exemptlimited purposes.  
  
Severe penalties may be imposed for unauthorized copying or using of audiovisual or printed 
materials and computer software, unless the copying or using conforms, including those 
considered to the "be “fair use" doctrine..”  
  
Under the "“fair use"” doctrine, unauthorized reproduction of copyrighted materials is 
permissible for such purposes as criticism, comment, news reporting, teaching, scholarship, or 
research. If duplicating or changing a product isFour factors are relevant to fallwhether 
reproduction of copyrighted materials falls within the bounds of fair use, these four standards 
must be met for any of the foregoing purposes:  
  

1. THE PURPOSE AND CHARACTER OF THE USE. The use must be for such 
purposes as teaching or scholarship.   

 
2. THE NATURE OF THE COPYRIGHTED WORK. Staff may make single copies of: 

book chapters for use in research; instruction or preparation for teaching; articles from 
periodicals or newspapers; short stories, essays or poems; and charts, graphs, diagrams, 
drawings, cartoons or pictures from books, periodicals, or newspapers in accordance 
with these guidelines.  This factor relates to the characteristics of the work being used. 
For example, use of factual works is more likely to fall within the bounds of fair use as 
compared to use of fictional works. In addition, use of published works is more likely to 
be fair use compared with use of unpublished works.  

 
3. THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED. Copying the 

whole of a work cannotmost likely will not be considered fair use; copying. Copying a 
small portion may be fair use if these guidelines aredistrict procedure is followed.    

 
4. THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR 

VALUE OF THE COPYRIGHTED WORK. If resulting economic loss to the 
copyright holder can be shown, evenEven making a single copy of certain materials 
may be an infringement, and resulting in statutory damages, while making multiple 
copies presents the danger of greater penalties.  

  
Federal copyright law authorizes district employees and students to display videos or films 
without prior authorization from copyright owners when shown as part of a face-to-face teaching 
activity in a classroom or instructional setting. When employees or students publicly display 
videos or films in other settings, such as during student-organized movie nights, such use must 
be with prior permission of the copyright holder, which may include seeking authorization from 
a building administrator or the person designated as the district’s copyright compliance officer to 
purchase an appropriate site license. 
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While the district encourages its staff to enrich the learning programs by making proper use of 
supplementary materials, it is the responsibility of district staff to abide by the district's copying 
procedures and obey the requirements of the lawemployees to obey the requirements of the law 
and the district’s copyright-compliance policy/procedure. Violation of copyright law or 
policy/procedure may result in criminal or civil lawsuits against the district and/or individual 
employees or students, as well as employee or student discipline for those involved in the 
conduct. The legal or insurance protection of the district may not extend to employees who 
violate copyright law or the district’s copyright-compliance policy/procedure.  
 
To ensure compliance with the law and to protect employees and the district against legal redress 
for alleged violations of copyright law, any employee using copyrighted materials, or supervising 
student use of copyrighted materials, must ascertain that the action is within the law. Any staff 
memberemployee who is uncertain as toabout whether reproducing or using copyrighted material 
complies with the district's procedures or is permissible under the law copyright law or district 
policy/procedure should contact the superintendent or the person designated ashis or her 
supervisor or the district’s copyright compliance officer. The latter will also assist staff in 
obtaining proper authorization to copyreproduce or use protected material when such 
authorization is required.  
  
The superintendent or designee will notifyelectronically register with the Federal Copyright 
Office of the federal copyright office and post the same information on the district’s website: the 
district’s legal name and physical street address; the name of the agent for receivingdesignated to 
receive notifications of claimed infringement; and the contact information for that users of the 
district’s Internet network have infringed copyright.   agent, including his or her address, phone 
number, and electronic mail address. This registration must be renewed every three years. 
 
  
 
Cross References:    2022 - Electronic Resources   
  
 
Legal References:    P.L. 105-304, Digital Millennium Copyright Act of 1998   
     P.L. 94-553, Federal Copyright Law of 1976 (U.S. Code, Title 17)     
  
 
 
Management Resources:  Policy News, October 2001 Copyright Information Update   
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