
(Action)

(Information)

(Information)

(Information)

(Action)

 

Regular Meeting Agenda

Steilacoom High School 54 Sentinel Drive Steilacoom, Washington

 The School Board normally convenes at 6:00 pm just prior to the start of the formal Board meeting, toSTUDY SESSION:
discuss the Board agenda and to have a brief dinner. No decision making is undertaken. These study sessions are open to

the Public; however, food is not provided for the general public.
 

1/14/2015 7:00 PM

I. CALL TO ORDER

A. Pledge of Allegiance
B. Roll Call
C. Approval of Agenda

II. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly
during the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker
List in order to be recognized by the Board. Please limit your comments to three (3) minutes. The Board will not
entertain comments during any other part of the meeting. Remarks of a negative nature singling out specific employees,
other than the Board or Superintendent, will be heard in executive session following the business meeting. The Board
reserves the right to terminate presentations containing personal attacks on individuals.

III. REPORTS

1. Facilities and Operations Report

Presenter: Jim Brittain

2. Community Truancy Board

Presenter: Susanne Beauchaine

Community Truancy Board.pdf (p. 4)

IV. APPROVAL OF MINUTES
Minutes 12.10.14.pdf (p. 5)
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(Information)

(Action)

(Action)

(Action)

(Action)

(Information)

(Action)

(Action)

(Action)V. CONSENT AGENDA

The purpose of the consent agenda is to reduce time going through motion, second and voting on issues of common
consent. Any Board member can ask for any item to be removed from the consent agenda. There is no discussion of items
on the consent agenda. By motion of the Board, remaining items are approved without discussion as part of the consent
agenda. Discussion of items removed from the consent agenda occurs immediately following action on the consent
agenda.
 
 

Approval of December 2014 January 2015 Accounts Payable and December Payroll.pdf (p. 8)
Approval of Certificated Personnel Report.pdf (p. 93)
Approval of Co-Curricular Personnel Report.pdf (p. 94)
Approval of Classified Personnel Report.pdf (p. 95)
Approval of SHS Band Trip to California.pdf (p. 96)

VI. OLD BUSINESS

1. Second Reading of Management Series Policies 6500, 6511, 6512 and 6513

Presenter: Jim Brittain

Second Reading of Policies 6500, 6511, 6512, 6513.pdf (p. 98)

2. Second Reading of Management Series Policies 6113 and 6119

Presenter: Jim Brittain

Second Reading Policies 6113 and 6119.pdf (p. 105)

3. Update of I-1351

Presenter: Jim Brittain

VII. NEW BUSINESS

1. First Reading of Management Series Policies 6530 and 6570

Presenter: Jim Brittain

First Reading of Managment Series Policies 6530, 6570.pdf (p. 106)

2. First Reading of Management Series Policies 6600, 6605 and 6608

Presenter: Jim Brittain

First Reading of Management Series Policies 6600, 6605, 6608.pdf (p. 114)

3. First Reading of Policy 3418, Response to Student Injury or Illness

Presenter: Susanne Beauchaine

First Reading of Policy 3418 Response to Student Injury or Illness.pdf (p. 121)

4. First Reading of Personnel Series Policies 5010, 5011 and 5281

Presenter: Kathi Weight

First Reading Personnel Series Policies 5010, 5011, 5281.pdf (p. 123)

5. School Board Meeting Scheduling Template

Presenter: Kathi Weight

Board Mtg Planning Template.pdf (p. 132)

Packet page 2 of 134



(Action)

(Executive Session)

(Information)

(Information)

(Information)VIII. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly during
the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker List in
order to be recognized by the Board. The Board will not entertainPlease limit your comments to three (3) minutes. 
comments during any other part of the meeting. Remarks of a negative nature singling out specific employees, other than
the Board or Superintendent, will be heard in executive session following the business meeting. The Board reserves the
right to terminate presentations containing personal attacks on individuals.

IX. BOARD COMMUNICATION

X. ANNOUNCEMENTS

XI. RECESS TO EXECUTIVE SESSION

XII. EXECUTIVE SESSION

   per RCW 42.30.110(1)(g) to review  the performance of a public employee          
(g) To evaluate the qualifications of an applicant for public employment or to review the performance of a public
employee. However, subject to RCW 42.30.140(4), discussion by a governing body of salaries, wages, and other
conditions of employment to be generally applied within the agency shall occur in a meeting open to the public, and when
a governing body elects to take final action hiring, setting the salary of an individual employee or class of employees, or
discharging or disciplining an employee, that action shall be taken in a meeting open to the public
 

XIII. RETURN TO PUBLIC SESSION

XIV. ADJOURNMENT

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District are digitally recorded.

Packet page 3 of 134



Steilacoom Historical School District No. 1 
Community Truancy Board 
The best education for EVERY student!                                                                                                             Superintendent Kathi Weight 

COMMUNITY TRUANCY BOARD VISION 
Improving student attendance through positive interventions  

and partnerships between home and school. 

In partnership with our communities, we educate and prepare responsible citizens who can contribute and adapt in a changing world. 

Overview 
The goal of the Community Truancy Board (CTB) is successful  
school re-engagement and renewed progress toward school  
completion and graduation for students struggling with attendance. 
Members of the CTB identify collaborative efforts to prevent and  
remedy truancy in its early stages prior to full Juvenile Court  
involvement. 
 
Volunteer members of the CTB will include a Facilitator; a Family  
Liaison; School Administrator; and Community  Members. Pierce  
County Juvenile Court Truancy Officer will also be an invited  
member of the district’s Board.   
 
Members will be recruited  in January 2015.  An application  
process will be available online.  Pierce County Juvenile Court  
will provide training for all members in February to  
understand roles and expectations. The first CTB   
hearing will be conducted in late March 2015.   
Hearings will be scheduled monthly throughout the 
school year.  
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Regular Meeting Minutes 
12/10/2014 

Pioneer Middle School     1750 Bob’s Hollow Lane     DuPont, WA  

I. CALL TO ORDER  
Chair Scott called the meeting to order at 7:00 pm. 
The Pledge of Allegiance was led by Tanya Rontos, Student Services Coordinator. 
All Directors and Superintendent Weight present. 
Director Forbes made a motion to approve the agenda; Director Denning seconded the motion and the 
motion passed (5/0).  

II. COMMENTS FROM THE AUDIENCE  
Jaimie Garrett, Steilacoom 

• banners in the SHS gym purchased as class gift but not posted 

• SHS Winter Wish week - feel inappropriate; competitions are waste of educational time; 
nonacademic assemblies; staff competition pajama day 

III. PRESENTATION  
Pioneer Middle School Principal Stout introduced student athletes Anthony Svoboda and Julian Lomell 
(football) and Morgan Swecker and Grace Hembree (fast pitch) who thanked the School Board for 
allowing participation in football and fast pitch to return to the middle school. 

IV. REPORTS  
a. Financial Report  
Executive Director Brittain updated the Board on the October 31, 2014 fund balances. 

b. Facilities and Operations Report  
Executive Director Brittain updated the Board on Capital Projects and a report of the cost savings 
and efficiency of the Maintenance and Grounds Department. 

V. APPROVAL OF MINUTES  
Director Denning made a motion to approve the 11.12.14 regular meeting minutes; Director Wong 
seconded the motion and the motion passed (5/0). 
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VI. CONSENT AGENDA  
Director Denning made a motion to approve the Consent Agenda which included the attached accounts 
payable, payroll, personnel reports and Board, Superintendent and District Goals. Director Pierce 
seconded the motion and the motion passed (5/0). 

VII. OLD BUSINESS  
a. Approval of 2014-2020 Capital Facilities Plan  
Director Forbes made a motion to approve the 2014-2020 Capital Facilities Plan; Director Denning 
seconded the motion and the motion passed (5/0).  

b. Second Reading of Management Series Policies 6216, 6230 and 6250  
Director Pierce made a motion to approve policies 6216, 6230 and 6250; Director Denning 
seconded the motion and the motion passed (5/0). 

c. Second Reading of Policy 6220, Bid Requirements  
Director Denning made a motion to approve Policy 6220; Director Pierce seconded the motion 
and the motion passed (5/0). 

d. Second Reading of Policy 3240, Student Conduct  
Director Pierce made a motion to approve Policy 3240; Director Denning seconded the motion 
and the motion passed (5/0). 

e. Second Reading of Policy 3241, Classroom Management, Corrective Actions 
or Punishment  
Director Denning made a motion to approve Policy 3241; Director Pierce seconded the motion 
and the motion passed (5/0). 

VIII. NEW BUSINESS  
a. Selection of School Board Chair  
Superintendent Weight opened nominations for Board Chair to serve for the next 12 months. 
Director Forbes nominated Sam Scott. No further nominations. Roll Call vote - Denning, yea; 
Forbes, yea; Pierce, yea; Scott, yea; Wong, yea. Nomination to name Sam Scott as Board Chair 
passed (5/0). 

b. Selection of School Board Vice Chair  
Chair Scott opened nominations for Board Vice Chair to serve for the next 12 months. 
Director Denning nominated Yoshie Wong. No further nominations. Roll Call vote - Denning, yea; 
Forbes, yea; Pierce, yea; Scott, yea; Wong, yea. Nomination to name Yoshie Wong as Board Vice 
Chair passed (5/0). 
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c. I-1351 Potential Impact  
Executive Brittain highlighted the definitions, requirements, impact and what was not addressed 
in the initiative. The initiative addressed class size and the presentation outlined the class size 
change impact on the District. 14 additional classrooms and additional building and support staff 
would be required with no additional funding. Director Forbes outlined the costs, the lack of 
funding, absent of running a bond and stated "will wait for the State to write the check".  Chair 
Scott questioned the staffing model. 

d. Deletion of Management Series Policies 6113 and 6119  
Director Wong made the motion to move policies 6113 and 6119 to a second reading: Director 
Forbes seconded the motion and the motion passed (5/0). 

e. First Reading of Management Series Policies 6500, 6511, 6512 and 6513  
Director Pierce made a motion to move policies 6500, 6511, 6512 and 6513 to a second reading; 
Director Denning seconded the motion and the motion passed (5/0). 

IX. COMMENTS FROM THE AUDIENCE  
No comments. 

X. BOARD COMMUNICATION  
Superintendent Weight, Chair Scott and Director Denning received a communication from a parent 
regarding change of teacher. 

XI. ANNOUNCEMENTS  
• Steilacoom High Boys Swim Team has won their first two meets 

• Steilacoom High Choral and Band Concerts next week 

XII. ADJOURNMENT   
Director Forbes made a motion to adjourn the meeting at 7:54 pm; Director Denning seconded the 
motion and the motion passed (5/0). 

 
 
 
  ________________________________ 
  (Chair) 
 
  ________________________________  
      
  ________________________________ 
 
_______________________________ ________________________________ 
(Secretary/Superintendent)  
  ________________________________ 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 14, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION   Second Reading of Management Support Series Board 
Policies:  6500, 6511, 6512, 6513 

 
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 6500 – Risk Management 

• Minor wording edits (shall to will) 
• Addition of standard tort claim form availability (on our website) as per RCW 4.96.020 

 
Policy 6511 – Staff Safety  

• Minor wording edits (shall to will) 
• Removal of specific agencies that offer first aid training 

 
 

Policy 6512 – Infection Control Program  
• Minor wording edits (shall to will) 
• Legal reference update 

 
Policy 6513 – Workplace Violence Prevention 

• Minor wording edits (shall to will) 
 

 
 
FISCAL IMPLICATIONS:  None 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to approve Policy 6500, 6511, 6512, and 
6513 revisions. 
 
 
 
 
Report prepared by:  Jim Brittain, Executive Director of Finance and Operations 
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Policy No. 6500  
Management Support 

RISK MANAGEMENT 
 
The board believes the district must identify and measure risks of loss due to the damage or de-
struction of district property or to claims against the district by others claiming to have been 
harmed by the action or inaction of the district, its officers or staff. A risk management program 
will be implemented to reduce or eliminate risks where possible, to determine which risks the 
district can afford to assume and to transfer to an insurance company those risks which the dis-
trict does not wish to assume or cannot economically afford to assume. Such a program will con-
sider the benefits, if any, of joining with other units of local government for joint purchasing of 
insurance, joint self-funding, joint self-insuring or joint employment of a risk manager. The su-
perintendent will assign the primary responsibility for the administration and supervision of the 
risk management program to a single person. The board shall review the status of the risk man-
agement program each year.  The district will make available to claimants its standard tort claim 
form. 

The district will purchase and pay for surety bonds for the superintendent, business manager and 
such other staff and in such amounts as the board will from time to time determine to be neces-
sary for honest performance of the staff in the conduct of the district's financial operations. Such 
bonds may include a deductible proviso not to exceed two percent of the employee's annual sala-
ry. 

 
 
 
 
 
Legal References:  RCW 28A.400.350 Liability, life, health, health care, 

accident, disability and salary 
insurance authorized — Premiums 

 
 RCW 4.96.020  Tortious conduct of local governmental 

entities and their agents — Claims 
— Presentment and filing — 
Contents 

  28A.400.360 Liability insurance for officials and 
employees authorized 

  28A.400.370 Mandatory insurance protection for 
employees 

  28A.320.100 Actions against officers, employees or 
agents of school districts and 
educational service districts — 
Defense, costs, fees — Payment of 
obligation 

  28A.320.060 Officers, employees or agents of school 
districts or educational service 
districts, insurance to protect and 
hold personally harmless 

  28A.330.100(10) Additional powers of board 
  48.62 Local government insurance transactions 
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Policy No. 6500  
Management Support 

Management Resources    2010 – April Issue 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 1.14.15 
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Policy No. 6511 
Management Support 

STAFF SAFETY 
The board recognizes that safety and health standards should be incorporated into all aspects of 
the operation of the district. Rules for safety and prevention of accidents will be posted in com-
pliance with OSHA and WISHA requirements. All hazardous chemicals will be identified and 
properly labeled. Staff members will be trained in the use of these chemicals specific to their re-
spective jobs. Proper records will be maintained to verify that all of the preventive and safety 
measures are in place. Injuries and accidents will be reported to the district office. 

The district will have at least one staff member at each school and work site in the district who 
holds a valid certificate of first aid training or equivalent training provided by a district nurse. 
Each school and work site will have first aid supplies readily accessible and if the work site has 
more than fifty employees a first-aid station shall be established. 
The superintendent will develop necessary safety and health standards to comply with Depart-
ment of Labor requirements. 

 

 

Cross Reference:  Board Policy 6512 Infection Control Program 
 
Legal References:  RCW 49.17 Washington Industrial Safety and Health 

Act 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 1.14.15 
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Policy No. 6512 
Management Support 

INFECTION CONTROL PROGRAM 
In order to safeguard the school community from the spread of certain vaccine-preventable diseases 
and in recognition that prevention is a means of combating the spread of disease, the board strongly 
urges that susceptible school staff members (including volunteers) provide evidence of immunity 
against TD (Tetanus-Diphtheria) and MMR (Measles, Mumps and Rubella). Staff members born 
prior to January 1, 1957 need not provide evidence of immunity to measles; these individuals are 
considered naturally immune. 

To facilitate this prevention program, the board authorizes the superintendent to make arrangements 
for staff immunization at a convenient time and place, and at a nominal cost to the staff member. A 
“susceptible” staff member may be exempt from the requirements for immunization by filing a writ-
ten objection to such immunization on the basis of religious or philosophical grounds, when a private 
physician certifies that the staff member's physical condition contraindicates immunization or when 
the staff member provides documentation of immunity by blood test. 

In the event of an outbreak of a vaccine-preventable disease in school, the local health officer has the 
authority to exclude a susceptible staff member. A staff member granted an exemption for religious, 
philosophical or medical reasons or without an acceptable immunization record on file may be ex-
cluded, as he/she is considered to be susceptible. If excluded he/she is not eligible to receive sick 
leave benefits because of the exclusion itself. To qualify for benefits, he/she must be ill or temporari-
ly physically-disabled. 

The superintendent or designee will evaluate all job duties of district employees to determine which 
employees have reasonably anticipated on-the-job exposure to blood or other potentially infectious 
material. The district will maintain a list of job classifications where employees have reasonably an-
ticipated exposure to blood or other potentially infectious material. The hepatitis B vaccine will be 
provided at the district's expense to all employees identified as having risk of directly contacting 
blood or other potentially infectious material at work. 

In the event that an employee has a specific exposure to blood or other potentially infectious materi-
al, the employee will be provided, at district expense, with confidential medical evaluation, follow-
up and treatment, if indicated. 

The district will provide annual training to all employees with reasonably anticipated exposure to 
blood or other potentially infectious material. All employees will receive district provided training 
on HIV/AIDS within six months of initial employment. 
Records will be kept in strict confidence regarding the hepatitis B vaccine status of all employees 
with reasonably anticipated exposure to blood or other potentially infectious material and for each 
occupational exposure an employee has to blood or other potentially infectious material. The records 
will be kept for the duration of the employee's employment, plus thirty years. The district will also 
keep records that employees have received appropriate training. 

 

Cross reference: Board Policy 3414 Infectious Disease 
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Policy No. 6512 
Management Support 

Legal References:  
 Chapter 246-110 WAC Contagious disease –School districts 

and day care centers 
 Chapter 296-823 WAC Occupation exposure to bloodborne 

pathogens 
 Chapter 392-198 WAC Training — school employees — 

HIV/AIDS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 1.14.15 
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Policy No. 6513 
Management Support 

WORKPLACE VIOLENCE PREVENTION 
The district does not tolerate violence in the workplace and will work to prevent violent incidents 
from occurring by implementing a workplace violence prevention program. All employees of the 
district are responsible for implementing and maintaining the violence prevention program. The 
workplace violence prevention program establishes and requires adherence to work practices that 
are designed to make the workplace more secure. It also reinforces the ban on verbal threats or 
physical actions by employees that create a security hazard for others. 

Additionally, the district does not tolerate domestic violence including harassment of any em-
ployee or other person while in the district’s buildings or vehicles, while on district property, or 
while engaged in school or work-related activities. The district is committed to working with 
employees who are victims of domestic violence to prevent abuse and harassment from occur-
ring in the workplace. No employees will be penalized or disciplined solely for being a victim of 
domestic violence. The district will provide appropriate support and assistance to employees who 
are victims of domestic violence. Any employee who threatens, harasses, or abuses someone in 
the district or from their workplace using district resources such as work time, district tele-
phones, fax machines, mail, or e-mail will be subject to disciplinary action up to and including 
discharge. Corrective action or discharge may also be taken against employees who are arrested, 
convicted, or permanently enjoined as a result of domestic violence when such action is directly 
related to their position with the district. 

All violent incidents will be reported and investigated, whether or not a physical injury has oc-
curred. There will be no discrimination against victims of workplace violence. Copies of this pol-
icy and support materials will be made readily available to all employees. The superintendent or 
designee is directed to adopt procedures to implement this policy, including creation of the 
workplace violence prevention group which will: assess the district’s vulnerability to workplace 
violence, recommend preventive actions and employee training programs, and review the pro-
gram annually for possible adjustments. 

 

Cross Reference: Board Policy 4210 Regulation of Dangerous Weapons on 
School Premises 

 Board Policy 5281 Disciplinary Action and Discharge 
 Board Policy 6511 Staff Safety 
 

 

 

 

 

 

 

 

Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 1.14.15 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 14, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION   Second Reading of Board Policies:  6113 and 6119 
 _____   INFORMATION  
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies should 
be deleted: 
 
Policy 6113 – Rental of Musical Instruments 

• Deleted by WSDDA in 2011 
 
Policy 6119 – Uncollected Tax Revenue 

• Deleted by WSDDA in 2013 
 
 
FISCAL IMPLICATIONS:  None 
 
 
 
 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to delete Policy 6113 and 6119.   
 
 
 
 
 
Report prepared by:  Jim Brittain – Executive Director of Finance and Operations  
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 14, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Management Series Board Policies:  6530 and 
6570 

   
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 6530 - Insurance 

• Minor wording edits (shall to will) 
• Changes to Worker’s Compensation section on policy per Department of Labor and 

Industries in 2010 
 

Policy 6570 – Property and Data Management 
• Minor wording edits (shall to will) 
• Removal of references to “records” – now covered in Records Retention Schedule and 

Policy 3231 – Student Records and Policy 4040- Public Access to School District Records 
 

 
 

 
 
FISCAL IMPLICATIONS:  None 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to move Policy 6530 and 6570 to a second 
reading. 
 
 
 
Report prepared by:  Jim Brittain, Executive Director of Finance and Operations 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 15, 2014 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Management Series Board Policies:  6600, 
      6605 and  6608 
   
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 6600 - Transportation 

• Minor wording edits (shall to will) 
 

Policy 6605 – Student Safety Walking to School and Riding Buses 
• Minor wording edits (shall to will) 
• Addition of school safety patrol program 
• Bus safety language additions 
• Safe Routes to School Plan addition 

 
 

Policy 6608 – Video Cameras on Buses  
• Minor wording edits (shall to will) 
• New reference to Student Handbook 

 
 

 
FISCAL IMPLICATIONS:  None 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to move Policies 6600, 6605 and 6608 to a 
second reading. 
 
 
 
Report prepared by:  Jim Brittain, Executive Director of Finance and Operations 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 14, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading Policy 3418 Response to Student Injury or 
Illness 

 _____   INFORMATION    
 
BACKGROUND INFORMATION:  
WSSDA recommends revision to this policy to revise the title and to remove outdated 
language. 
 
 
 
 
FISCAL IMPLICATIONS:  None 
 
 
 
 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to move Policy 3418 to Second Reading. 
 
 
 
 
 
 
Report prepared by: 
 
Susanne Beauchaine-Executive Director Student Services  
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Policy No. 3418 
Students 

RESPONSE TO STUDENT INJURY OR ILLNESS 
 

EMERGENCY TREATMENT 
The board recognizes that schools are responsible for providing first aid or emergency treatment 
in case of injury orsudden illness ofor injury to a student. To, but that end, the board encourages 
school staff to become certified in first aid. Furtherfurther medical attention in non-emergency 
cases is the responsibility of the parent or guardian. Schools will notify the parent or guardian of 
students who suffer injuries, illness or physical trauma at school or at any school-sponsored ac-
tivity as soon as practicable. 

  
When a student is injured it is the responsibility of staff to see that immediate care and attention 
is given the injured party until relieved by a superior, a nurse or a doctor. Word of the accident 
should be sent to the principal's office and to the nurse. The principal or designated staff should 
immediately contact the parent so that the parent can arrange for care or treatment of the injured.  

In the event that the parent or emergency contact cannot be reached and in the judgment of the 
principal or person in charge immediate medical attention is required, the injured student may be 
taken directly to the hospital and treated by the physician on call. However, an injured or ill stu-
dent should only be moved if a first aid provider has determined that it is safe to do so, or that it 
is safe to transport the student in a private vehicle.  Students with head or neck injuries should 
only be moved or transported by emergency medical technicians. When the parent is located, 
he/she may then choose to continue the treatment or make other arrangements.  

The district is not qualified under law to comply with directives to physicians limiting medical 
treatment and will not accept such directives. 

The superintendent willshall establish procedures to be followed consistent with this policyin any 
accident, and for providing first aid or emergency treatment to a student who is ill or injured. 
 

 

Cross Reference: Board Policy 3124 Removal/Release of Student During School Hours 

                       3422      Student Sports - Concussion and Head Injuries 
 
 
 
 
 
 
 
Adoption Date:  
2.27.08 
School District Name: Steilacoom Historical School District 
Revised:  
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: January 14, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Personnel Series Policies:  5010, 5011, 5281 
 _____   INFORMATION  
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 5010 – Nondiscrimination and Affirmative Action  

• Minor wording edits 
• Addition of legal reference  

 
Policy 5011 – Sexual Harassment 

• Inclusion of language about corresponding procedure and complaint process 
 

Policy 5281 – Disciplinary Action and Discharge 
• Minor wording edits 
• Inclusion of language regarding personal social networking accounts of staff 
• Addition of legal reference 

 
 
 
FISCAL IMPLICATIONS:  None 
 
 
 
 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to move Policy 5010, 5011 and 5281 to a 
second reading. 
 
 
 
 
 
 
 
Report prepared by:  Kathi Weight-Superintendent  
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Policy No. 5281  
Personnel 

DISCIPLINARY ACTION AND DISCHARGE 
Staff who fail to fulfill their job responsibilities or follow the reasonable directions of their ad-
ministrators or who conduct themselves on or off the job in ways that significantly affect their ef-
fectiveness on the job or in such other ways that the law determines to be sufficient cause shall 
be subject to discipline. Behavior, conduct or action which may institute disciplinary action or 
discharge may include, but is not limited to: 

Insubordination, gross incompetence, immorality, sexual misconduct, conviction of a felony, 
nonprofessional conduct, mental or physical inability to perform the duties for which employed, 
intemperance, intentional discrimination, vulgar speech or actions, use of habit-forming drugs 
without pharmaceutical prescription by a doctor of medicine licensed to practice in the state of 
Washington, use of alcoholic beverages on school premises or at a school-sponsored activity off 
the school premises, and use of district supplies and equipment for personal betterment or finan-
cial gain. 

Discipline shall will be reasonably appropriate to the circumstances but may include suspension 
or discharge.  

The district will not request, require or otherwise compel or coerce an employee to: 1) disclose 
login information for the employee’s personal social networking account; or 2) access their per-
sonal social networking account in the presence of a supervisor or other district employee; or 3) 
add a district supervisor or employee to the account’s list of contacts or 4) alter the settings on 
the employee’s personal social networking account to affect a third party’s ability to view it.  
The district may not take adverse action against an employee for refusal to comply with any of 
the above actions. 
 
However, the district may request or require the employee to share content from his or her per-
sonal social networking account if: 1) the district requests the content to make a factual determi-
nation during the course of an investigation; and 2) the district undertakes an investigation re-
garding the employee’s activity on his/her personal social networking account; and 3) the pur-
pose of the investigation is to ensure compliance with all applicable laws or investigate an unau-
thorized transfer of district proprietary information, confidential information or financial data to 
the personal social networking account; and 4) the employer does not request or require the em-
ployee to provide his/her login information. 
 

In the event that allegations or charges are made against a staff member for misconduct with mi-
nors, the superintendent may contact the child Child protective Protective services Services cen-
tral registry for evidence regarding the staff member as an adjudicated or admitted perpetrator of 
child abuse or neglect. Discharge or other adverse action affecting the contract status of certifi-
cated staff shall will be instituted by the superintendent in the manner prescribed by law.  

When allegations are made against an employee of sexual abuse, verbal abuse or physical abuse 
the district shall will make a determination whether the abuse or misconduct occurred.  

If the district determines that sufficient information exists to conclude that the abuse or miscon-
duct occurred and that the abuse or misconduct resulted in the employee’s leaving his or her po-
sition at the district, the district must forward known information about the employee sexual 
misconduct to prospective school district employers.  
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Policy No. 5281  
Personnel 

The district shall will not enter into any contract to suppress information about verbal or physical 
abuse or sexual misconduct by a present or former employee. Neither shall the district expunge 
such information from the employee’s file.  
In cases where the allegations involve violations of the state professional code of conduct for 
certificated staff, the superintendent shall will file a report with the office of professional practice 
in the state State superintendent’s Superintendent’s office.  When the district or superintendent 
discharges, fails to renew the contract or permits a certificated staff member to resign, the super-
intendent shall will notify the office Office of professional Professional practice Practice of such 
termination of employment. 

The superintendent is authorized to suspend a provisional status classified staff member immedi-
ately. Provisional status as used herein is granted to a classified staff member for the first 60 days 
of employment. Thereafter, if performance has been acceptable, the classified staff member shall 
will be granted regular status. 

The superintendent is authorized to suspend a regular status classified staff member immediately. 
The staff member shall will be advised of the right to request an informal pretermination meeting 
within five (5) working days following notice. At such time the staff member may receive notice 
of the charges against him/her, an explanation of the evidence, and an opportunity to refute any 
of the charges made. 
Upon the request of the suspended staff member, the board shall will meet with the suspended 
staff member to determine if discharge action shall be taken. If a request is not received, the 
board willshall act upon the recommendation of the superintendent. 

 

Cross References: Board Policy 5006 Certification Revocation 
 Policy 5240 Evaluation of Staff 
 Policy 5280 Termination of Employment 
 
Legal References: RCW 28A.400.300 Hiring and discharge of employees — Leaves 

for employees — Seniority and leave 
benefits, retention upon transfers between 
schools 

  28A.400.340 Notice of discharge to contain notice or right to 
appeal if available 

  28A.405.300 Adverse change in contract status of certificated 
employee — Determination of probable 
cause — Notice — Opportunity for hearings 

  28A.405.310 Adverse change in contract status of certificated 
employee, including non-renewal of contract 
— Hearings — Procedure 

  28A.410.090 Revocation of authority to teach 
  28A.400.320 Mandatory termination of classified employees 
  28A.405.470 Mandatory termination of certified employees 
  28A.400.340 Notice of discharge to contain notice of right to 

appeal if available 
49.44.200 Personal social networking accounts – Restrictions on 

employer access - Definitions 
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Policy No. 5281  
Personnel 

 WAC 181-86 Policies and procedures for administration of 
certification proceedings 

  181-87 Acts of Unprofessional Conduct 
  180-44-060 Drugs and alcohol — Use of as cause for 

dismissal 
 
Management Resources: 
  Policy News, December 2014 
  Policy News, October 2004 Sexual Misconduct Definitions 
 

 

 

 

 

 

 

 

Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 11.3.10; 1.15 
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BOARD MEETING TEMPLATE

Month Location Study Session Presentation Reports Consent Old New Other

September
Typically 
held on AI

A/P
Payroll
Personnel Reports

September SHS

Assessment
Finance
Facilities & Operations

A/P
Personnel Reports

October PIO Legislative Assembly (sept)

A/P
Payroll
Personnel Reports

October PIO
SIP - 
elementary

Finance
Facilities & Operations

A/P
Personnel Reports

Cap Facilities 
Plan DRAFT

November SHS SIP - secondary

Finance
Facilities & Operations

A/P
Payroll
Personnel Reports
SIP Plans Adopt CFPlan

draft or approval of annual 
goals?

December PIO

Music 
Performance in 
MultiPurpose 
Room

Finance
Facilities & Operations

A/P
Payroll
Personnel Reports

Board Officer 
Elections

January SHS NBCT Recognition

A/P
Payroll
Personnel Reports

January SHS
School Board 
Appreciation

Finance
Facilities & Operations

Legislative 
A/P
Personnel Reports

Executive  Session
Supt.

February PIO Legislative 

A/P
Payroll
Personnel Reports
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BOARD MEETING TEMPLATE

Month Location Study Session Presentation Reports Consent Old New Other

February PIO

Finance
Facilities & Operations

Legislative 
A/P
Personnel Reports

March SHS
Classified 
Appreciation Legislative 

A/P
Payroll
Personnel Reports

School Year 
Calendar 
Approval

March SHS
SIP Updates - 
Elementary

Asset Preservation
Finance
Facilities & Operations

Legislative 
A/P
Personnel Reports

April PIO
Volunteer 
Appreciation

SIP Updates - 
Secondary

Finance
Facilities & Operations
Legislative

A/P
Payroll
Personnel Reports

May SHS
Certificated 
Appreciation Legislative (maybe)

A/P
Payroll
Personnel Reports

May SHS
Retiree 
Recognition

ASB Budget & Yr in Review
Finance
Facilities & Operations

A/P
Personnel Reports
Surplus/ Certificated 
Contracts (resolution and list 
before contracts can be 
issued)

June PIO
Interdistrict 
Agreement Resolution

SHS Student 
Leaders

A/P
Personnel Reports
Supt. Contract
SURPLUS

School Board 
Calendar 
Approval

Interdistrict Agreement 
Resolution
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BOARD MEETING TEMPLATE

Month Location Study Session Presentation Reports Consent Old New Other

June PIO
Finance
Capital Projects

A/P
Payroll
Personnel Reports
ED/Admin Contracts
Hi Cap & EL Grants WIAA Rep. Selection

July SHS

A/P
Personnel Reports

July SHS
Finance
Facilities & Operations

A/P
Payroll
Personnel Reports

August PIO Budget Hearing Food Service

A/P
Payroll
Personnel Reports
Resolution-Levy Rate

Transportation 
Contract

August PIO Budget Approved/Resolution
Introduce New 
Staff

Finance
Facilities & Operations

A/P
Personnel Reports
Classified Exempt 
Cancellation of municipal 
warrants

Legislative Rep Election every two years in June to start July 1
Special (Retreat) meetings typically 2 times (Feb and August?)
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